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Change Job Manager Columns in Start-Stop Universal

1. Select Jobs Button then Click Settings:

Start Stop Universal Transcription System I E@Iﬁ
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ob: Start Stop Universal Transcription System -
File Selected= C\ProgramDatatHTH Engineering. Inc\Start Stop Universal Transcription SystemiSample Audio Files\True Speech Reagan.waw
Job 4 - File Mame - Date/Time Created ~  Length ~ STAT - Joh Status - MNotes -
1 |Reagan- M3 ADFPCM formatwaer [8/21,/2003 10:00:00 Abd 142.9KB =
2 |Reagan-True Speech Formatw |8/21/2003 10:00:00 Ak 13.8 KB -
3 [Reagan.waw 202004 12:28:44 Ak EEES KB =
4|35TI Greeting.waw FA/E008 3:04:00 Frd 1193 KB T
3 5| True Speech Reaganwayw 12/14/1999 10:26:14 Phd 138 KB
B | TrueSpeech Greeting waw B/21,/1998 12:27:00 Abkd

Delete Job

| Change Folder | Settings

Actual# Jobs = B ° . N Toggle Mowe CURRENT Mowve ALL
Load Jab [Pt Mowve/Search "done" job "done" jobs




2. Click on “Select show/hide/sort Columns:

Job Manager Setting . @I@u

—Appearance
Sawve Position, Size, and Column Spacing of
Job Manager
OK
Ifwouwant the Stan-Stop Job Manager screen to be
positioned and sized at its current position the next time you
use it, click Save; atherwise click Cancel or Restare,
Cancel
Restore All Formating to
Factory Default Check here to make Clear Jok
Job Manager always Histo
Select

Show/Hide/SorColumns

—Job Manager Path - Standard Yersion

|
Current Folder where Job Manager "looks"® for files: Change |

ChProgramData\HTH Engineering, Incystant Stop Universal Transcription
SystermSample Audio Files

N v Check here if vou want Job Manager to monitor all Subfolders as well, below
the Current Folder

'| —"Mowve to Done Folder® Path

Current Folder where files are moved that are marked Charne |
"Done® on the Job Manager: 9
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2| Hide/Show Col

[v' Hide Date Created

[v' Hide Time Created

o Hide Date/Time
Created

[~ Hide Length

[v" Hide Full Path

[ Hide Motes

[ Hide STAT

Call In Columns

[ Hide Secretany

[~ Hide Subject

[ Hide Worktype
[ Hide Priarity

[ Hide Authar Name

[ Hide Author User ID

3. Within this window you can change/hide and show different columns

Checked = Column is Hidden

*Yodal Columns

[ Hide v-Author
[ Hide ‘v-Friarity
[ Hide v-Reference
[ Hide Y-Comments

[ Hide v-Taskld

Select One Sort

[ Check ALL

Super Flow

[ Hide Mesting Name [ Hide MNotes Apply
[ Hide Meeting Date [ Hide Segment Start
[ Hide Meeting Stat Time [ Hide Segment End Exit

[ Hide Segment Number

[ Hide Speaker Name(s)
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Super Flow
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SF-Meeting Date
SF-kdeeting Start Time
SF-Segment Number
SF-Speaker Mame(s)
SF-MNotes
3F-Segment Start
SF-Segment End

SF-Duration




