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VERSION 2.0.32
Combining and exceeding the capabilities of the proven
Start-Stop Universal (Audio)Transcription System and Start-Stop PowerPlay (Video)
Transcription System that have been making industry waves
since their introduction over a decade ago,

Start-Stop OmniVersal Premium All-In-One Audio/Video Transcription System
provides a single solution with new powerful features

Copyright © 1998-2018 by HTH Engineering, Inc. All Rights Reserved Rev2.0.6®

Perform foot-pedal activated transcription on any sound-card equipped PC using
Windows™ 10, Windows™ 8, Windows™ 7, Vista, XP, ME, 2000, or Windows ™
2003/2008 Server

Turn your PC into a universal, high-quality transcription machine, using your feet
to activate up to separate foot pedals.

“NEW” Convert Compressed Videos

“NEW” Milliseconds Display

“NEW?” Silence Detection

“NEW” Boost Amplify

“NEW” Frame Advance Feature
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CONGRATULATIONS!

Thank you for purchasing the
Start-Stop OmniVersal Premium All-In-One Audio/Video
Transcription System Version 2.0.32

The perfect tool for quick and efficient transcription of digitally created audio and video file formats. The pedal
system is easy to use and easy to set up and will work with almost any type of digital audio, DVD, CD, or video
file. Advanced features include Job Manager that allows you to easily organize and archive jobs, the ability to
bookmark and label sections, and of course the variable speed and variable step function to suit your
preferences.

Friendly and helpful, Start-Stop OmniVersal comes with free professional toll free technical support, plus a one-
year warranty on footswitch, 90-day warranty on headset, a 30-day money back guarantee, and free upgrades
for as long as you own our product.

Start-Stop OmniVersal has a wide range of supported audio formats, and a focus on improved workflow and
efficiency for medical transcriptionists, court reporters, conference recording, legal transcription, educators,
corporations, and government offices.

WHAT YOU’LL NEED TO USE THE
Start-Stop OmniVersal Premium All-In-One Audio/Video Transcription System:

A PC (laptop, portable or desktop) with the following attributes and equipment:

N
)

Any of the following Operating Systems Windows 10, 8, 7, Vista, XP, and
Windows ME, 2000 or 2003/2008 Server.

Note: Start-Stop OmniVersal cannot be directly loaded onto Apple/Mac systems. You will need a Parallel/Virtual
Windows Operating System to use.
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Sound card and speakers or a headphone.

A USB Port

Note: Do not use USB Hub/USB Port Extender or Laptop Docking station.
The pedals need a direct connection to your PC.

A microphone or audio input source
If you plan to use it for rerecording from tapes or from a microphone. Some multimedia laptops PCs
have a built-in microphone; others require an external microphone.
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WHAT IS INCLUDED WITH YOUR
Start-Stop OmniVersal Premium All-In-One Audio/Video Transcription
System:

(Complete system):
1 Infinity 3 Pedal USB Footswitch
1 Start-Stop OmniVersal Transcription Software on CD-ROM
1 Printed Instruction Manual (this manual)
1 Spectra PC Headset

(Software and User Manual Only):
1 Start-Stop OmniVersal Transcription Software on CD-ROM
1 Printed Instruction Manual (this manual)

(Software via Internet Digital Download delivery):
1 Start-Stop OmniVersal Transcription Software
via Email Download Link
1 Online Instruction Manual (this manual)
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INSTALLATION INSTRUCTIONS

1. Close all open applications on your PC, and temporarily disable all anti-virus and
antispyware software. (Consult Help files or call Technical Support for assistance)

Note for IT Administrators:

If you are installing this software on a computer that is part of a corporate or office
network that has limited rights or restricted user login rights, please follow these
steps:

a) Login as Local Administrator

b) Install software (it's recommended but not required that you temporarily disable
all running programs, including anti-spyware programs).

c)  Afterinstallation is complete, run the program and enter the Registration Code
provided with your license

d) Reboot the computer and log back in as the user.

You do not need to disable Firewalls.

2. Insert the Start-Stop OmniVersal Premium All-In-One Audio/Video Transcription
System installation CD-ROM into your computer or if you received your download
from a digital link, click the setup file.

Rum Open folder View downloads

If the install software did not come up on the screen automatically as described, then you will need
to manually launch the installation. Open “My Computer,” selects the CD/DVD Drive with the Start
Stop OmniVersal disk in it, and then double-click on “setup.exe” to install.
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3. The Start-Stop installation software should begin automatically after several seconds.

&%, Start-Stop OmniVersal Transcription System Setup X |

Action
Select an Action below.

Please temporarily disable your anti-virus and anti-spyware program during instaliation. ¥ your PCis
part of a comporate or office network and logged in as a limited rights user, please log back in as
“admin" before starting the installation. Thank you!

4. Welcome Screen, Click Next.

I E, Start-Stop OmniVersal Transcription System Setup >

Welcome i

Welcome to the installer for Stat-5Stop OmniVersal Transcription
System 020032

It is strongly recommended that you exit all Windows programs
before continuing with this installation.

i ywou have any other programs running, please click Cancel,
close the programs, and run this setup again.

Otherwise, click Mext to continue. |

~ Back [ Nedt> ] | Cancel

Page 9 of 85



5. License Agreement Screen, Click Next.

6.

&, Start-Stop OmniVersal Transcription System Setup =

License Agreement

Please read the following license agreement carefully.

LICENSE AGREEMENT FOR HTH ENGINEERING, INC. SOFTWARE Installation of the HTH ~ ‘

Engineering, Inc. software contained herein (hereinafter "Product") is contingent upon your thereinafter
"Recipient") agreement to the following terms:

1. GRANT OF LICENSE.

Subject to the terms, conditions and limitations below, HTH Engineering, Inc. grants to Recipient (and
only recipient) a imited, non-exclusive, nortransferable, license to use one copy of the executable code
of the Product software on a single CPLU residing on Recipient’s premises. All other ights are reserved to
HTH Engineering, Inc. Recipient shall not rent, lease, sell, sublicense, assign, or otherwise transfer the
Product, including any accomparying printed materals. Recipiert may not reverse engineer, decompile
or disassemble the Product. HTH Engineering, Inc. shall retain title and all ownership rights to the
Product.

2. TERMS. Payment by the Recipient of 3300 U5 Dollars to HTH Engineering, Inc. {(when software is
purchased separately from an HTH Engineering Start Stop Transcription System) shall constitute the
purchase of single-CPU PC LICENSE AGREEMENT as defined hersin. Atematively,  Recipient has

v
(®) | agree to the terms of this license agreement
() | do not agree to the terms of this license agreement
< Back | Net> | P Cancel |
Install Folder Screen, Click Next. (Not recommended to be changed)
!_f_‘ Start-Stop OmniVersal Transcription Systemn Setup 4

Installation Felder
Where would you like Start-Stop Omniversal Transcription System to be i

The software will be installed in the folder listed below.
To select a different location, either type in a new path,
or click Change to browse for an existing folder.

Install Start-Stop OmniVersal Transcription System to:
C:Program Files (c86)*"HTH Engineering. Inc'Start-Stop OmniVersal Transcription .| | Change...

Space required: 674.8 MB
Space available on selected drive: 734.71 GB

< Back - Next > Cancel
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7. Shortcut Folder Screen, Click Next. (For Administrative installs, choose “Make
shortcuts available to all users”)

.EJ-. Start-Stop OmniVersal Transcription System Setup *

Shortcat Folder
would you lilke the shortcuts to be installed?

The shortcut icons will be created in the folder indicated below.
if you don't want to use the default folder, you can either type a new name,
or select an existing folder from the list.

Shortcut Folder:
|5tart-5tup OmniVersal Transcription System e |

(@) Install shortouts for cument user only 1
() Make shortouts available to all users

8. User Information Screen, Enter User Name and Company Name (Optional), Click Next.

.E__!,-. Start-Stop OmniVersal Transcription Systemn Setup =

User Information
your user information and click Next to continue.

Mame:
|'||"l.|'ir1dows User |

Company:
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9. Ready to Install, verify settings, Click Next.

&%, Start-Stop OmniVersal Transcription System Setup et

Ready to Install -
You are now ready to install Start-Stop OmniVersal Transcription System 02.00

The installer now has enough information
to install Start-Stop OmniVersal Transcription System on your computer.

The following settings will be used:
Install folder: C:"Program Files (x86)"HTH Engineering, Inc*5tart-Stop OmniVersal Transcription
System

Shortcut folder:  Start-Stop Omnilersal Transcription System

Please click MNext to proceed with the installation.

< Back Mext = Cancel

10.

Windows Installer

| Preparing to install...

11. Installing K-lite Codec Pack to play Multiple format files.

Please Wait-4...

Inztalling KLite 13.0.0._.. Pleaze wait until finizhed dialog box appearz before continuing ...
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12. If you had a previous version, check this box to update configuration settings.

_F__E} Start-Stop OmniVersal Transcription System Setup

Options
Select the options you want and click MNext to corting

A prior configuration has been fou

Please check ff you would like to overwnte your cument corfiguration file then select "Next™.

Ctherwise just select "Neat™.

13. Installation Successful, Click Finish.

._F__E;. Start-Stop OmniVersal Transcription System Setup >

Installation Successful

The Start-5Stop OmniVersal Transcription System 0200031
ingtallation is complete.

Thank you for choosing Start-Stop OmniVersal Transcription
System!

Please click Finish to exit this installer.
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The first time you run the program, you will be asked to authenticate the software and select a pedal:

1. Enter the Serial Number (also referred to as Registration Code) from your Invoice or that was
contained within the upgrade email. The Serial Number will consist of 4 groups of 4
alphanumeric combinations (Example: AAAA-1111-BBBB-2222). The Serial Number is not case-

sensitive. The fifth box is for “TRIAL VERSIONS ONLY”

&Y, Software Setup

Serial Number

Enter your Serial Number located on your invoice
Maote: A seral numberArnial key may consist of fi

ur Trial Key and click Mext to continue.
or five groups of four characters each.

- - -

Paste Key

Canicel

2. Select the type of pedal you have (“3-Pedal, USB DEFAULT” is the model that is included
with the Start-Stop OmniVersal), then click OK and follow the on-screen directions.

& Pedal Type

Please select the type of pedal you have:

SS5T-2 Start-Stop  2-Pedal Unit

[ & 3 Pedal Serial Port

& 3 Pedal. GAMEPORT

o« 3-Pedal. USB [DEFAULT)

( & Philips 3-Pedal USB

[ & Olympus 3-Pedal USB

— O x

OK

Cancel

Infinity Foot
Pedals

Philips Foot
Pedals

Olympus
Foot Pedals
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If you have a Philips™ brand USB Pedal or Philips 2305 Hand-Control:
a. Select “Philips 3-Pedal USB” from above screen.

b. Install the Philips software CD-ROM that came with the pedal or hand control.

(If you make a mistake, or want to re-start this screen, click on “Configure” ...” Select Pedal Type”
from the Start-Stop OmniVersal main screen.)

3. Insert the plug of your foot pedal control into your PC.

You should hear a “doorbell chime” sound indicating that the PC recognizes that a device has been
inserted, provided your PC speakers are turned up and/or a Pop-up window indicating “Installing
Device Drivers”.

Start-Stop
Omniversal

Now click on the Start-Stop OmniVersal icon on your desktop.

Installation is now complete!
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OVERVIEW OF FEATURES

Start-Stop OmniVersal Premium All-In-One Audio/Video Transcription System
plays a large variety of standard and non-standard digital audio/video file formats under foot
pedal control, while using your favorite word processor.

Newest Features include:
Boost Amplify startst

Audio Input/Output Options will let you choose available input (microphone) and
output (speakers, headphones) from within the software. Keeping you from having to reset
settings in your Sound Options and save them specifically for the Start Stop OmniVersal
software.

Noise Removal Tool allows removal of all types of ba  ckground noise present in poorly
made, or noisy recordings. Remove street noise, white noise, repetitive noise sources like
motors and AC hum, static, and instantly improve intelligibility. Makes the difference between
inaudible and audible.

Support for Taser™ Axon Body Cam Video Play back and transcribe police

and law enforcement Body Cam videos (now including Taser’'s Axon Bo:
/ Axon Trial Offer ) under foot pedal control, with voice enhancement, background

noise reduction, frame -by-frame advance/rewind and timestamping.

Frame Mode you can advance or rewind a single video frame at a time under

foot pedal control and decide how many frames you want to move with each of

your foot pedal.

Save image snapshot saves current image on video screen to Jpeg Picture

file.

Total recording and playback compatibility with Windows™ 10, Windows™ 8, Windows 7, Vista, XP, ME, 2000,
or Windows™ 2003/2008 Server standard multimedia .WAJV files.
Support for Restricted Access Users: The Start-Stop OmniVersal software supports networked, “restricted
access” users, found on company PCs running Windows™ 10, Windows™ 8, 7, Vista, XP, ME, 2000, or 2003/2008
Server
No batteries or external power supplies are required: The OmniVersal is self-powered by your computer,
making it practical to use in battery-powered applications (for example, for use with a laptop PC).
Higher Quality Audio: Software analyzes the file format input and optimizes the audio to reduce aliasing for improved
sound quality.
Advanced Web/Custom Integration Features: For advanced users, the Start-Stop OmniVersal offers two
methods of integrating the software into your system or application: File Association, and Command Line.
Enhanced Ease of Installation on Limited Rights PCs Works well with limited user rights computers. Silent
install Version available for IT Deployment.
Audio Formats: Supports virtually every audio format in the industry (standard and proprietary: for example, WAV,
MP3, WMA, DSS, VOX, and VOC).
Video Formats: Never download another Codec pack again. The Start-Stop OmniVersal supports
DVD, .WMV Streaming Video, Apple QuickTime™, .AVI, Real player™ and RealAudio™, .ASF, DivX™, Adobe Flash™,
MPEG-1 through MPEG-4 and many more, making Start-Stop OmniVersal a true complete video transcriber.
Even more formats supported: Cell Phone Audio (with HIPAA-compliant encryption/decryption), Audio playback
support of 11 new multimedia formats, Support for Speex (SPX) format

Page 16 of 85


https://www.axon.com/products/body-2
https://www.axon.com/info/offer

Uses a single standard USB port or Serial Port on your PC, depending on which pedal you have.

Record from any audio source connected to your PC’s sound card, with record time only limited by your PC’s hard
drive capacity.

Versatile software included to activate Record, Play, Pause, Stop, Fast Forward, Rewind, Step Forward, Step Back,
and Step Back after Pause functions.

Constant-Pitch, Variable Speed (Tempo) Control - Slow playback speeds to as little as 10%, or increase by as
much as 190%, without changing the pitch of the user's voice.

Enhanced Job Manager Have Start-Stop OmniVersal automatically queue files in a “to-do” directory including the
option to include or exclude sub-directories. The software will recheck your target directory every time you load the job
queue. You can then have the software move completed files into a “finished” folder where you can archive past jobs.
New Columns Added for Priority, Duration and Job Comments and Notes.

Automatic Notification to Transcriptionists when new dictation arrives in monitored folders and/or sub-folders, via LAN or
SFTP/FTP. You can enable an automatic pop-up window in the lower right corner of your screen, and/or Sound
notification whenever new dictation arrives into the Job Manager.

Multi-Band Frequency Equalizer - Pull voices out of the noise; improve clarity when the voices are muffled or faint,
clarify and improve audio quality for difficult recordings; reduce microphone hiss or hum, air conditioning rumble,
lawnmowers, motors, and high-frequency sounds for easier transcription; and 3 Presets/Recalls allow saving settings for
different situations

Audio Control - opens window to volume and media controls Rip

Function — Rip audio or video to an audio file.

Voice Tag - create and tag with Bookmarks specific voice sections.

Mouse-click on pedals: The pedal icons move up and down if you click on them, just as if you had pressed the real
pedals.

Separate "Step Back/Step Forward" and "Back step after Pause" STEP AMOUNT adjustment windows.
Bookmarks lets you keep track of and save up to 16 positions within each file transcribed and recorded! Label any
bookmark with a sentence, note or phrase as a reminder. Instant click-retrieval takes you to that position. Network
Support Feature Allows multiple transcriptionists to open the same file on a network drive at once and transcribe it.
This is especially helpful when tackling a large job in a short period of time.

Automatically launches your favorite word processor You can optionally set up the Start-Stop OmniVersal to
launch your favorite word processor when you begin working.

Built-in Smart Word Line Counter - The Smart Word Line Counter lets you keep track of how many characters and
lines you've typed for a client or customer.

Adjustable Video Window - Video window pops up when playing videos or DVDs. Window is resize-able to any size,
and can be set to be “on top” of your favorite word processor window so that you position it to see and hear what'’s being
said while typing into your document.

Multiple SAVE AS Options for Any Playable Format! - Anything you can play with the Start-Stop

OmniVersal you can save/convert to a standard format. (Save as .MP3, WAV, or True speech™ WAV).

Ability automatically to “SAVE AS True Speech™...” and “SAVE AS MP3” or “SAVE AS WAV...” The
Start-Stop OmniVersal will convert WAV files into compressed True Speech™ WAV audio files, with an amazing 15:1
compression ratio compared to standard WAV files. For example, a 10-minute speech that would normally require about
10 Megabytes of disk space only requires 650K if saved as True Speech™.

Manually Decrypt Encrypted Files — decrypt saved files created by Start-Stop Transport, VIS or Hands Free only.
File Splitting and Overlapping Features - extract only the audio you need, or split a long recording into smaller
segments automatically.

Video to Audio Extraction - convert video to audio

Convert Compressed DVD’s/Videos — convert compressed videos

Opened Recently Used Files — open previously transcribed files

Time Stamp Functions - insert time stamp into active document using pedal, hot key, and keystroke or after time
period.

Hot Key assignments — set up hot keys for Time stamps, play back and bookmarking functions.

VOX Modes - set for specific VOX flavors and formats.

Passwords & Legacy Passwords — set up passwords for decrypted files: single or multiple passwords.

Restore a previous Configuration - reset configuration to a previous version

MY Dictation Zip Audio Files Selection - associate and extract compressed files
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Optional Milliseconds Display of Elapsed Time/Remaining - Time for high-accuracy audio files where fractions
of a second count, the Start-Stop OmniVersal is capable of displaying them.

Audio Extraction Path Assignments - configure path for extracted audio files Configure
Buffer — configure direct sound latency in milliseconds

Multiple Size Start-Stop OmniVersal Screen Sizes Now select from 4 different screen sizes, to suit your taste.
Operates in the foreground (always on top) or in the background.

Always on Top — set the Start-Stop OmniVersal main window to stay on top of other windows

Save Current Screen Position — set screen position of the Start-Stop OmniVersal

Configure Display Popups — pop up suppression for bookmarks and demographics

Go to Specific Elapsed time — set time frame to advance to

Detect Silence - set and bookmark silence in files

Support for Secure FTP (SFTP) as well as FTP for File Transfer - Now supports both SFTP as well as regular
FTP. Automatically upload and download work directly into your computer (and display them using the

Start-Stop OmniVersal Job Manager)

Automatic Upload/Download - Your downloaded dictation work, plus documents you're creating, can automatically
be sent to and from your computer.

Online Web-Based Built-In Help lets you click and view the latest tech tips and upgrades to get the most out of your
Start-Stop OmniVersal

Network Pro Features: The networking feature for Start-Stop OmniVersal makes work sharing with
other transcriptionists easy and efficient.

New File Drag N’ Drop Feature

Auto-Load Last File

Multi-language support added (English, Spanish, and French)

Support for Philips™ brand USB Foot Pedals and Philips LFH2305 hand-control in addition
to industry-standard 3 pedal USB, Serial, Game Port and Start-Stop OmniVersal 2-pedal
systems

More seamless installation experience for all supported operating systems (Windows™ 10,
Windows™ 8, Windows 7, Vista, XP, ME, 2000, or Windows ™ 2003/2008 Server ) assures ease
of installation for novices and experts alike. On-going addition of new format support,
including DIVX audio and Voice Age ACELP

NEW 3rd Generation Design for the Network Pro Job Manager Included free: allows WORK-
SHARING (each transcriptionist can see others’ status) on any network.

Order of magnitude faster for large pools of transcriptionists sharing job status (e.g., 2, 5, 10,
or even 20 or more transcriptionists can simultaneously share job status and perform on-the-
fly load-level management while simultaneously viewing and work-sharing hundreds of
dictations from multiple persons dictating).

Ability to designate any name you want for each user, regardless of PC’s logged-in name for
display within Job Manager

Ability to set and designate individual “Done” folders for each transcriptionist, with their
own locations by person. Allows easy oversight and viewing by a Manager or Supervisor for
workflow and productivity.

Control over Job Manager refresh time and whether Automatic Refresh POP UP shows up or
not. Sharing Alert feature shows you if you are playing a file that has already been “done” by
another transcriptionist.

Ability to search and filter match results to help you quickly find the dictations you are
looking for, even in alarge list of works
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Operation and Functions

Start-Stop OmniVersal Premium All-In-One Audio/Video
Transcription System

& Reagan.wav — O >
File Configure Window FTP/SFTP  Line Counter Stopwatch Help  Reload  Meoise Removal

(7 00:00:13 00:00:00 R GIATD (1)

R S S s @
1 Sound —
. =~ oun e
A R s 2 [ 100%

’ - l Magnifier . (
Step Amount Auto Backstep ' ) @ ”|I| |
REAL TIME 02/10/04 00:28:32 Estimated £
' Voice Tag Split Equallzar Hlp "u'olume

10% . 190% File Size: 5655 K 0 min., 13 sec,
SPEED 100% m W Constant Pitch Format: Wave 22050 kHz 16 bit PCM mono

1. Title Bar provides software and file information and is located at the top of the main
window. It displays software name, version information, file name and also will indicate if
your pedal is plugged in:

& MPEG Sample.mpeg — O x
File Configure Window FTP/SFTP  Line Counter Stopwatch Help  Relead  Moise Remowval

Figure 1 - Audio/Video File name

t-Stop USB Foot Pedal. Please

W Can't find the Start

Figure 2 - No Pedal Detected

2. Menu Bar — Lists functions available in software. File, Configure, Windows, FTP/SFTP,
Line Counter, Stop Watch and Help are the Main Tabs on this Menu Bar.

& MPEG Sample.mpeg — O >
File Configure Window FTP/SFTP  Line Counter Stopwatch  Help  Relead Moise Rermnoval
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) (™7 00:00:00

Time Remaining Indicator (LEFT) (Hour, Min., Sec.): Shows the amount of playback time

(F7  00:00:00

Elapsed Time Indicator (E.T.) (Hour, Min., and Sec.): Shows the position of the recording in
progress or playback in progress. Double-clicking on this blue icon will allow you manually to set an
elapsed time for instant positioning.

4.

Display Milliseconds: Accessible from the Configure menu, if you want to display time to the

(P77 oo00n000 (37 00200000

NOTE: Clicking on the ET symbol will toggle display function to show “Time Stamp Time” or time that has been
corrected with an offset you select in the Configure Time Stamp Menu. See below for more information.

5. ——

Start-Stop Ultra Job Manager: The Job Manager can be initiated by clicking on the Jobs button on
the main screen, or by tapping the “hot-key” that you have assigned to make the Job Manager pop
up. (See section “Setting Up Job Manager”)

Bookmarks Button: Click on this button to display the Bookmarks menu. You can save up to 16
bookmarks and labels per recording (that you make yourself), or per transcription (to mark locations
in the audio clip to which you’d like to return later). You can also assign a hotkey to activate the
bookmark function, or assign one of the foot pedals automatically to bring up the bookmarks while
you’re transcribing. (See section “Setting Up Bookmarks”)
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Py URL

Play URL Button: Click on this button to enter the URL (web address) of any playable clip
supported by Start-Stop OmniVersal.

Example: http://www.startstop.com/samples/Reagan.wav

Audio

7.

8.

Audio Button: Click on this button to launch the Windows Audio Mixer Panel. You can adjust your
PC’s master volume, .WAJV slider, the microphone slider (if you plan to use the Start-Stop
OmniVersal for making recordings).

In some cases, if you use a separate sound card with its own software, you will have to manually
launch the audio controls from your Windows Control Panel or corresponding application included
with your sound card.

9.

Player Controls: Click on these with your mouse to control play functions of the loaded audio file.
Controls available are Rewind to Start, Rewind, Play, Pause, Fast Forward, Forward to End, Stop
and Record. (See Section “File New” for recording information)

SN

Animated Pedal Icons: They move up and down in real time with the motion of your feet. Also, you
can click on the appropriate icon with your mouse cursor, and the pedals will move and activate

functions as if you had pressed the actual pedal with your foot. Pedal icons also will move up and
down with mouse clicks.

10.
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11 Step Amount

Step Amount Window: Whenever the Step Back or Step Forward function is activated by pressing
the appropriate foot pedal or mouse click, the recording (or playback) will go back or go forward by
the number of seconds showing in the Step Amount box. To change the Step Amount value, merely
enter a digit in terms of a whole number of seconds (from 1 to 999 seconds) and then hit Enter on
the keyboard. The Start-Stop OmniVersal will automatically “remember” your current Step Amount

setting.
=
1 Auto Backstep

"Back step after pause” Amount Window: Whenever the Back step after pause function is
activated by releasing the foot pedal, the audio recording will back up by the number of seconds
showing in the "Back step after pause" window. To change the number of seconds, merely enter a
digit in terms of a whole number of seconds (from 1 to 999 seconds) and then hit return on the
keyboard. The Start-Stop OmniVersal will automatically “remember” your current Back step after
pause Amount setting.

® Sound
N 5 Magnifier

Sound Magnifier: When checked, the system plays the last few seconds after releasing the play
pedal at 70% of normal speed, so you don't miss that fast burst of speech. The playback
automatically returns to 100% (normal) speed after reaching the point at which you released the

T 3)),

Voice Tag
14.

Voice Tag: Instantly find where people are talking, instead of listening to entire recording.
Automatically bookmarks an unlimited number of "Start of Voice" and "Start of Silence” points in a
recording with exact times. Set the silence threshold, zoom/pan controls for timeline and amplitude.
(See Voice Tag and Silence Detection for more information)
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15.

Instant File Splitting: Splits the file at the point where the real-time slider is positioned saves 2
smaller files (“filename a” and “filename _b”).

6. Equalizer

16-band Equalizer: Allows you to clarify recordings:

a. Reduces microphone hiss or hum, air conditioning rumble, lawnmowers, motors, & high-
frequency sounds for easier transcription

b. Boosts voice frequencies for increased clarity

c. Improves recordings where the voice is muffled, by emphasizing the higher frequencies
(consonants). Sliders from 300Hz-2.5 KHz emphasize or de-emphasize voice frequencies:
above 5KHz you can decrease high pitched interference, and from 300Hz down you can
remove low-frequency interference like motors and hum.

17. Rip

Rip: Instantly Rip audio or video to an audio file

100%
11l

Volume

]
18.

Volume Control: Adjust the volume from 0 to 100%.
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REAL TIME 02/09/04 23:28:44 Estimated
4=

19.

Real Time Slider: The slider bar can be instantly set to any position within the recording using the
mouse. Real time information is displayed in the window above the slider bar, along with the file start
date and time.

10% » 190%

SPEE  100% [1[]

SPEED control: Allows adjustment from 10% to 190% on ALL types of files. The blue 100%
pushbutton returns speed to a nominal 100% if “Constant Pitch” is checked. (See Constant Pitch
Speed Below)

v Constant Pitch

Constant Pitch Speed Control for audio and video playback. Slow down pronunciation of words
and actions without distorting voice pitch. Adjust playback speed in 1% Increments from 10%-190%
of normal.

22.

Flle Size: 965.9K File Length = O min, 13 sec.
Format: Wave 22050 kHz 16 bit PGM mono

File Information displayed includes: File Type (e.g., DSP Group True Speech™, PCM, Microsoft
Adaptive PCM), Sample Rate (K bits per second), Amplitude (4, 8,16 bits), Total size in Kb., and
Total Length in Hours, Minutes and Seconds
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FILE MENU FUNCTIONS:

To open the program, click on the Start-Stop OmniVersal icon on your desktop:

7

Start-Stop
Omniversal

(Your icon may also be located on the Task Bar on your Desktop normally located at bottom of monitor)

Creating a “NEW” Audio Wave file:

(W Reagan.wav
File .
Open...
DVD »
Save...
Save As WAY
Save As TrueSpeech (TM)
Save as MP3
Split File »
Sample Audio/Video Files
Video to Audio Extraction
Convert Compressed DVDs/Videos

Close

Exit

Recently Opened Files
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2. Insert a Name for the new file. (Make note of where you stored the file.)

e "‘ & » Computer » OS (C) » ~ | ¥+ || Search OS (C)

Organize ~ New folder E== il '9'

. Favorites =] Name Date modified Type

Bl Desktop Extacted Video to Audio 8/13/2013 7:45 PM

)
¢ Downloads a MSOCache 2/9/2013 5:36 AM
~» Recent Place| _ | PerfLogs 7/13/2009 11:20 PM

ile folder
ile folder
ile foider

) Program Files 12/5/2013 7:14 AM
. Libraries | Program Files (x86) 12/5/2013 7:54 AM

ie folder

o—wl

ile foider

. Documents ProgramData 12/5/2013 7:17 AM
-« Music i rht 8/15/2013 11:53 A
=_ Pictures swsetup 2/8/2013 9:03 AM
B videos SYSTEM.SAV 2/8/2013 8:09 AM

ile folder
ile folder
ie folder
ile folder
temp 11/27/2013 3:54 PM

*& Homegroup Users 2/8/2013 6:55 AM

ie folder

iie foider

-

o l TI ’1'1 'T'\ 'T\ "H TI 'H ‘l'\ 'T\ 'Y'l '1'I

Windows 12/5/2013 7:04 AM
‘& Computer ™ S11F J

File name: [HEERCRNic - RliRaii=st-1ast-] -~ [Wave File (*.wav)
[open [ |

File folder

3. Click on the record button to begin new recording.

& Reagan.wav - O >
File Configure Window FTP/SFTP  Line Counter Stopwatch Help  Reload  Moise Removal

() 00:00:13 00:00:00. 4TI G GIITD )
I\ I\ Audio

=

: ‘ i
{ 8It [3 = € ]2 @r it 100% |
ep Amount Auto Backstep 'J)) @ 1 TT' : t .|I|||
F \) i

REAL TIME 02M10/04 00:28:32 Eslimated
Voice Tag Split Equalizer Rip Volume

L |2
10% . 190% File Size: 565.5 K 0 min., 13 sec.

SPEED 100% m W Constant Pitch  Format. Wave 22050 kHz 16 bit PCM mono

4. When finished, press the stop button to end recording.
& Reagan.wav — O x
File Configure Window FTP/5FTP  Line Counter Stopwatch  Help  Reload  Moise Removal

00:00:00 D
|\ |\ Audlu
{: | IT [ 1 ; IT Q — Sound

u'-'F
Step Amount Auto Backstep Magnifier ' )) @ ( |||||||
REAL TIME  02/10/04  00:28:32 Estimated &

iy Voice Tag Split Equallz&r Rip 1u'n::lurruar
. 1a0y, File Size: 5655 K 0 min., 13 sec.
SPEED 100% m W Constant Pitch  Format: Wave 22050 kHz 16 bit PCM mono
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How to Play Back a File for Transcription:

1. Click on File >>> Open, and then browse to your favorite file.

File Configure  Window FTP /S SFTP Line Counter
Mlew
O pen...
s
Sawe As WAN
Sawe As TrueSpeech (TRH)
Sawe as MP3
Split File
Sample Audio/Video Files
WVWideo to Audio Extraction
Conwert Compressed DVDs/Videos

Close

Exit

Recently Opened Files

Export Audic File with Equalizer Settings as WAM

Stopwatch Help

" Start-Stop OmniVersal Transcription (<) 2012 HTH Engineering, lncVersion: 2.0.22
Relocad

— I:I >

Moise Remowval

Jobs |
.y, s . mP
y €9 GBI

Tag Split Eqgualizer

-

1002

—_—1]

Volume

C

2. You may open it by double-clicking on the file itself, or by selecting the file, then

clicking the “Open” button.

3. You may also open a file to play by just dragging the file on top of the Start-Stop

OmniVersal window.

4. You may open using the Job Manager that displays a convenient “all in one” list of
jobs, including Job Status. (refer to section on setting up Jobs Manager)

How to Play Back a DVD for Transcription:

1. Click on File >>> DVD, and then browse to your favorite file.

Meww

O pen...

DDy >
Sawe...

Sawe S WA

Sawe As TrueSpeech (Th)

Sawe as MP3

Split File >
Sample Audic/Video Files

Video to Audic Extraction

Conwvert Compressed DVDs/Videos

Close

Exit

FRecently Opened Files

Export Audic File with Equalizer Settings as WaM

[ Start-Stop OmniVersal Transcription (<} 2018 HTH Engineering, IncVersion: 2.0.32
File Configure Window FTP # SFTP Line Counter Stopwatch Help Reload

Moise Remuowal

_ >

. (.

Cpen DVD h

Audio

| ==
00% —
Y

Open DVD Folder <

o'

Tag Split Equalizer

R

Open DVD directly opens any DVD loaded in your DVD/CD drive.
Open DVD Folder allows you to browse to the DVD/CD folder (for multiple

DVD folder located on your computer.
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Saving Files:

You can use the ‘Save as...”’ Functions on the File Menu and they can be converted/ changed
by the filename of an existing file, Save as... WAV, True Speech ™ or as a MP3.

2. Save As WAV, True Speech ™, and MP3 - converts files to these filetype formats.

Save Image to File

Saving the image to file is a function that takes a snapshot of the current frame being
displayed.

Meww
Open..
DvDr >
Save...

Sawve As WAV

Save As TrueSpeech (Th)

Sawve as MP3

Save Image Snapshot

PIt File
Sample Audio/Video Files
Video to Audio Extractic

Convert Compressed DVDs/Videos

Close
Exit

Recently Opened Files

Select location/path to save images.

% Save lmage Snapshot JPG Forma to.. ><
+ < Sample Audic a... > Sample Video Files ~ | Search Sarmpie Video Fib o
Crganize - MNew folder = - -
I L b (ServerO-pec) -~ - 1
N Desktop

[%] Documents
B Downloads
201 70504

& rus 214426_rAPa
= Pictures Sampleipa

Save as type: | JPG Files (*Jjpg)

Select ‘Yes’ to confirm the location/path.

Start-Stop OmniVersal Transcription

Would you like to save the current felder path C:\ProgramData'HTH Engineering,
InchStart-5Stop OmniVersal Transcription Systemi\Sample Audic and Video
Files\5ample Video Files as the new path to save captures images too?

Yes Mo

Start-Stop OmniVersal Transcription >

Image file C:\ProgramData\HTH Engineering, Inc\Start-5top OmniVersal
Transcription System’\Sample Audic and Video Files\Sample Video Filesh 20170504
214715_MP4 Samplejpg has been saved
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How to Split Files

The Start-Stop OmniVersal has the ability to split files to make them more manageable.

Split File b3
Sample Audio/Video Files

Save/Save As-- Split w/Detail Options

Auto Split w/ OverLay and Length Options

1. Save/Save As - - Split w/Detail Options

udio Splii
Source:
|c:\ProgramData\HTH Engineering, Inc\Start-Stop OmniVersal Transcription System\Sample Audio and Video Files\Sample Audio Files\Reagan.w !
Target: ([p] tag is the part counter)
|C:\ProgramData\HTH Engineering, Inc\Start-Stop OmniVersal Trafiscription System\Sample Audio and Video Files\Sample Audio Files\Reagan_[p].MP3
Target Format: -
P [MP3 - MPEG-1 Audio Layer 3 (*.mp3) - ™" Get ID3 tags from source
Artist Tag_Artist Abum  [Tag_Album
TR o IvE1 v ET——EE
Song: Tag_Song Genre: Tag_Genre
[128 MEE ~| [4aa100 ~| |sTEREO_MODE =0 -
Year: Tag_Year Track: [pl
I Error Protection |v Original |v Copyright [ ISO Encoding
Comment IpART el
[¥ VBR Mode
VBR Quality: Min VBR Bitrate: Max VBR Bitrate: General Information: -
[ [ ¥vire von by
5 he 96 -~ 128 -~ I —— ime:0:00:13
I l ABR (Inst dl t ] I VBR Force Min Bitrate| [Bitrate:352800
=B ‘( Bk O Bit per sample:16
'LI Channels: 1
96 = Samplerate:22050
— Spit Mode:
® Spit to 6 parts
<" Spiit each 10 seconds
—
Split range from second 10 Lengt‘ 30 Spiit rt
Progress
Total

(Text colors correspond to highlighted areas in above picture)

A

A

Source — The audio file to be split

Target — Destination for the files after split is completed

General Information about the audio file to be split.

L Bitrate — Changing this increases quality of audio

ID3 Tags — provide information about the files (i.e. Artist, Alboum, Song, Genre etc.)

Commands in Audio Splitter Options:

Split — Start the audio splitting process

Abort — Cancels the splitting process and closes window
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2. Auto Split w/ Overlay and Length Option

Q Spllt Audio

Cllck to Split

= & [r=

File Over Lay Seconds File Length Minutes

Exit without Split |

CAUsers\PCCSI\Desktopi\two. mp3

Note: Please do not close form. Form will close
automatically.

(Text colors correspond to highlighted areas in above picture)
File Overlay Seconds — Overlap files to prevents gaps in audio

File Length Minutes — determine length of file

Loading Sample Audio and Video Files:

¥ Reagan.wav

File B
Mew
Open...
oDvD »
Save...

Sawve As WAV

Save As TrueSpeech (TM)

Save as MP3

S lit i

Sample Audio/Video Files

Video To AUdiT Extraction

Convert Compressed DVDs/Videos
Close
Exit

Recently Opened Files
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Clicking on Sample Audio/Video Files launches the following Browse Window:

Organize ~ New folder H== - l.l 'o
<» Recent Place = Name Date modified Type I'
~ ~ ’ Sample Audio Files 12/5/2013 7:06 AM File folder
.| Libraries .
] Sample Video Files 12/5/2013 7:06 AM File folder
. Documents
< Music
= Pictures 1=
!, Videos
a3, Homegroup
& Computer
= g (\\Pccsil) (
B OS (C)
+ HP_RECOVEF - < |m (1711 | »
File name: EERsiei=Raslel-le] oz [SGP (*.3gp:;*.3gpp;*.3g2;*.3c VJ
[ Open |VJ [ Cancel ]

How to Extract Audio from Video Files
Clicking on Extract Audio from Video pulls up the following window:

Select a video file: I
ChProgramDatatHTH Engineesring. Inc\Start-Stop Omniversal Transcription SystemiSample Audio and Video E
Files\Sample Video Files\MPEG Sample.mpeg

Select Qutput Path:
ChProgramDatatHTH Engineering. Inc Start-Stop Omniversal Transcription System\Sample Audio and Video E]
Files\Sample Video Filesy

— Audio output format settings —
Sound format
[rMicrosoftwwars onwvang ~1

L [rP3 (rP3 3
BAICro S Ot WAAN (AN

Start Audio Extraction [ = ]

To g a per location go to _main form and select menu option "Configure® then
Conti igure Path for Audio Extraction and Converted Video"

1. Select a Video File: Browse to the file from which you would like to extract the
audio.

2. Select Output Path: Choose location to which the extracted audio should be
saved.

3. Audio output format settings: Select format for extracted audio — either a WAV
file or MP3 format.

4. Click “Start Audio Extraction” or click “Exit” to cancel.
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Closing an Audio/Video File — Click on File in the main window and click on Close.

(Clicking on the red box with white ‘X’ closes the complete program and doesn’t save recent changes made.)

(= Reagan.wawv
File ~
Mew
Open...
DVD »
Sawve...
Sawe As WAV
Sawve As TrueSpeech (TM]
Sawve as MP3
Split File »
Sample Audio/Video Files
Wideo to Audio Extraction
Convert Compressed DVDs/Videos

Recently Opened Files

Exiting Start-Stop OmniVersal — Click on File in the main window, then on Exit to close the

program.
(Clicking on the red box with white ‘X’ closes the complete program and doesn’t save recent changes made.)

& Reagan.wav

File -
Mew
Open...
DVD >
Save...
Save As WAV
Save As TrueSpeech (TM)
Save as MP3
Split File >
Sample Audie/Video Files
Video to Audio Extraction
Conwert Compressed DVDs/Videos

Q Open ed Files

Recently Opened Files — clicking on this selection shows you the most recent files opened
and allows you to open them again and quickly.

& Files Recently Opened el X

Sleep Away.mp3

SWF Sample.swf

tMarvelBatman flv

‘ Maid with the Flaxen Hair.mp3
20120604 wan

L Path: C\Users\PCCShDesktoph W

Fe-Open Cancel Clear List [

Selecting Re-Open opens the selected file.
Selecting Cancel closes this window without file being loaded.

Clear List resets the Recently Opened Files List.
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Configure Menu

COM Port > |
Pedal Functicons...
Hot Keyws
| Wor Modes
| Audio File Auto Lewveling
| Aouto Play >
Time Stamp Functions
Associate Files with Start-Stop
Encryption/Decryption Passwords
Yodal Passwords
Select Pedal Type
Auto POPUP BookMarks
Auto Load Last File on Start U
Language >
Select Folder For My Dictation Jip Audio
Show Milliseconds on Display
Configure Path for Audic Extraction and Conwverted Video
Configure Buffer Length
Activate Last Tweo Pedal Up Auto Bookmark
Reset Elapsed Time to Ferc Option
Turn OFff Blacklisting the WSFilker-sub-format of MP4 and "DirectWVobSub" filter
Turn OFff Blacklisting the "A0M|-LA&V-h264 codec” filter
Select Audio Input/Output Devices
Use 3.0 Infinity Foot Pedal Controller
Configure Boost Amplify Settings
E-Lite Tools and Audic Render Modes >
Define Mormal (Applies to Speed and Constant Pitch)

| Use Alternate Send Keys Method %

COM Port - Supports COM1: -COMS: serial ports if you have the serial model. COM port
must match port assigned to Serial Pedal/USB Adapter assigned in Device Manager.

COM Part > v COMT:
Pedal Functions.. COMZ
Hot Keys COM3:
Vox Modes COM4:
Auto Play ) COM3
Time Stamp Functions COMa
Associate Files with Start-Stop COMT
Encryption/Decryption Passwords COMS

v o1n I i
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Pedal Functions - Select Configure from the menu, then Pedal Functions. The following menu
will appear (2-pedal is similar, except without “Middle” column):

&) Pedal Functions — O >
I S S N = e -
Awd FFwd PlayFPause Step S5tStop Record Modsl
Back Fwa
PEDAL ASSIGNMENTS [ DV
/I\ % = Factory Default settings Model
Funcilion  flescrpiios Left Middle Riaht
Rwd Fiewinds to the beginning {~ " |—
FFwd Fazt Forwards to the end { {— |—
Play Plays ~ O e
Pause Pauzes { (" — | i DK ......
Step Back  Backs up M zeconds a1 |—r
Step Fwd Steps Forward M seconds { " — | Cancel
Stop Stops { {— |—]
Play/Pause  Allows the pedal to PLAY when — © | —% & |
with prezzed, then PALSE when
Auto-Backstep releazed. automatically folloveed
by a BACKSTER of "M" .
ds. Check here if you want a pedal ko
seeangs [ [ [ beusedfor Bookmarking instead.
Play/Pause Allows the zelected Play pedal,
Tap when tapped [quickly preszed
and then released] to alternate
between PLAY and
PALJSE/BACKSTEP
Frma-Siamp Reporling
(" | Start-5top Accu-Stamp: File iz accurately time-stamped = actual start of recording
(* | Estimated Heal Time for non-5tart-5top -generated WAY
File length iz subtracted from file stamp time to estimate the approzimate
the time the recording was started.

The Pedal Function menu allows you to assign a pedal to any transcription action on the Start-
Stop OmniVersal control panel (default settings shown for the 3-pedal model).

The Pedal settings shown above will assign the left pedal to go backward by “N” seconds
(where you choose how many seconds “N” is, from the main Start-Stop OmniVersal screen),
the middle pedal does Play/Pause/Auto-Back step, and the right pedal goes forward by “N”
seconds. If you tap the left or right pedal, it will take you forward or backward by “N” seconds.
If you continue to hold down the left or right pedal, it will repeatedly step forward or backward,
when you need to move a long way within arecording or dictation.
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Setting Hot Keys

The Hot keys work throughout Start-Stop OmniVersal. The following is a general reference to
the Hot Keys. Further reference is made for each of the different functions Hot Keys affect.

Clicking on the Hotkeys Selection brings up the following window:

& Hotkeys Selection — O bt

Hatkey for Sefting Backmarks — Disable ALL Hat

Set a Bookmark Im + K.eys
Hot Key Assigrment for Time Slamping Funclion '
|N|:uthing ﬂ + |
ot Key Assignment Foggling Slep Amount Time
frame SHFT | 4 [ =]
Hot Key Assigrmenis for Joblr Manager
"MEXT" File |Nnthing j + |F3 j
"PREWIOLS" File |I:I:INTFIEIL j + ||:3 ﬂ
SHOWHIDE the
Job Manager |N'3'thif'lg j + |F2 ﬂ
"DOME"Button  |CONTROL ~| 4 [F10 ~| ¥ ’2;‘&%"?;?2‘22"%‘2?2
Hat Key Save fmage Snapshiol m?fﬂgm?ﬁ:gn q
\CONTROL |4 [aLT ~ + T | '
a2t Key Assrgnmant for Resel Elapsed Time la hH """ t EI """"" d o
2 MEzE dzpze Ime 1o
era |N|:|thir‘|g ﬂ + | ﬂ Fero Option must be tumed

gn. User must defing keys.

Swsiemrwide Keys for Flayiiack Canirof
Pedal Down fa) T ~| § |UP&RROW |

Pedal Released [3[7 <] +
Step Back [a[T ~| 4 [LEFTaRROW | &
Slep Fovverd | Yy ~| 4 [RIGHT 4RROwW |
+

+

DOWN ARROW |

Cancel

Increase Playback lm
SPEED

Decreaze Plapback  |Mathin -
ED | d J

|PAGE LIP ~|

[PAGE DOWN =]

SPE
Return Playback  |nathi = HOME =
SPEED tondmaL 1o ) 4 | E
“ Iv  Dhzable Playback Control Haotkeys I -

(Text colors correspond to highlighted areas in above picture)
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Hot Key for Setting Bookmarks - Bookmark Hot keys enable setting specific time marks within
each audio file.

Hot Key Assignment for Toggling Step Amount Time

Hot Key Assignments for Job Manager — see Job Manager section for more information.
Options include ‘NEXT’ File loading, ‘PREVIOUS’ File loading, ‘SHOW/HIDE’ the Job Manager,
and the ‘Done’ button.

Hot Key Save Image Snapshot
Hot Key Assignment for Reset Elapsed Time to Zero

System-wide Keys for Playback Control — Hot keys designed for when no foot/hand pedal is
available and include the following functions: Pedal Down, Pedal Released, Step Back, Step
Forward, Increase Play Back speed, Decrease Play Back speed, and Return Playback speed to
Normal. Playback Hot keys may also be Disabled using the Checkbox at the bottom of the
window.

Disable ALL HIT KEYS disables hot keys in the Start-Stop OmniVersal. In some cases this is
useful as they may interfere with other system Hot Keys.

Automatically Mark each file as ‘Done’ when it’s played through to the end - see Jobs
Manager for more information.

Command Buttons include Apply to set all changes and Cancel to return to previous Hot Key
configuration settings.

Hot keys can use multiple combinations of both Function and all keys available on the active
keyboard.

Function key selection includes: Control (CTL), Alternate (ALT), Shift and in most cases, the
selection “Nothing” may be selected for single key Hot Key Usage.

All keys available include: A — Z (Capitals only), 0 -9, F — Keys 1 - 12 and some punctuation

marks.
(View drop down list for clarifications)
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VOX Mode

VOX Mode under Configure allows you manually to override the default decoded VOX format
used by the Start-Stop OmniVersal, when playing certain vendor non-standard files.

VOX files come in several "flavors." If it sounds wrong or sounds like noise, please try
another setting. Clicking the “VOX Playback Options” button will cause the following menu to

appear:
F ) — .
& Vox Modes - h \E"i@ lﬂ

W (X Conversion Options

® | Dialogick KHz ADPCM

Alternative VOX Conversion cholces

("~ Dialogic SkHz ADFCM
(" "Bytes" Alternate Mode (vox 8KHz 8 hit PCM Mu-Law)

(" Mode 2 (Vox 8 KHz 8 hit PCM A-Law)

Mote: YU Files come in several "flavors”. [f it sounds wrong or sounds like noise,
please try anather sefting. If it's too slow or fast, you can use the Speed confrolto
compensate, or select the Dialogic 8kHz setting. If all seftings sound incarredt,
then the file may not actually be a VOx file (check with the ariginatar of the file).

o |

If it's too slow or fast, you can use the Speed control to compensate, or select the Dialogic
8KHz setting. If all settings sound incorrect, then the file may not actually be a VOX file
(check with the originator of the file). The Start-Stop OmniVersal will remember your most
recent settings.
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Auto Play

& MPEG Sample.m

|| File [Configure| Window FTP /SFTP Line Counter Stopwatch Help

)
A M o |

Passwords

Auto Play when enabled will also play the file automatically.

COM Port
] Pedal Functions..
m Hot Keys
A~ VoxModes
y Auto Play

Time Stamp Functions
Associate Files with Start-Stop
Legacy Passwords

Select Pedal Typz

g 'Sokmarks |l Play URL | ‘b

- “i Audio

v Auto-Play Launched Files

‘ r—w ‘_ vvvvvvvv

Equalizer Rip Volume

File Length = 0 min., 6 sec.

This is handy for selecting a particular file, where you’re not sure of the contents of the

file.

This feature also works with Windows batch files, shell commands, and DOS batch
commands (e.g., “c:\Program Files\HTH Engineering, Inc.\Start-Stop Universal
Transcription System\StartStopV9.exe c:\My Media Clip\1.wav).
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Time Stamp Functions

& Time Stamp Functions - 0
Methods for Enabling the Time Stamping Feature [You may choose multiple methods to be enabled simultaneously)
Activate using the Left or Right Keystroke Counting Use a Hot Key Auto Time Stamp | Enter number of
Foot Pedal . Enable Aut seconds behween | 0
Enable Keystroke Note: Time Tna SEt - 5. 3600
% NONE ¢ LEET  BIGHT B Epuntmg to trigger Slampmg IMe: 21
Tine Stamp Function Function can
aulumatically, aftgar also bE; ehabled
(pedal wil be assigned to be used the fit "space”is by seiting 3
exclusively for entening a fime stamp) detected folwing lﬁ keysokes EB}:{FFE'BQE
[enter whale rumber of keystokes) Hatkey Menu
Enter time-stamp string here: TIME
Leading Characters + TIME* + Traling Characters Milliseconds option is turned off
JENTERI Thisisatest | Realtne o WIRESE & O | HHMSS
Hours Mines  Seconds
Thunb Nail SR TR i TR o TR
[range =101

Yiden Thumbnal Paste _ = | More
Tie adusiment Reset to default = 5 |_|]_5 et

Enablz Yideo Thumbnal when "PICY" i in leading ar
traiing characters o,

[ Crop to'Yidea Orly [Na Statistics On Thumbnal) - ?;;”:Slg;f il U ‘ Loz ‘

Yiden Thumbnal Size; Please enter Tie
the number of pivels widz (between
26235 in the bow below  (default value is 57 pisels) |37 @

TIESTT =T

Purpose and Uses of Time-Stamping

Time Stamping lets you automatically show the exact time that each person said something.
It’s useful for court reporters, movie or theater script transcription, law enforcement
interview transcription, and other similar transcription.

Since the time stamp is accurate to +/- 1 second (either in terms of elapsed time or
“corrected” or synchronized time), it’s possible to use it for video time-code
transcription, once you’ve initially set up the Hours/Minutes/Seconds Offset
desired.
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NEW FEATBRE&mMe Ma@vghc€or rewind a single video frame at a time

under foot pedal control and decide how many frames you want to move with each of your foot pedals.

File Close Set Screen Options Adjust Audio Video Sync
Properties... Image adjust...

00:00:00

0

& MP4 Sample.mp4 2 O X
File Configure Window FTP/SFTP Line Counter Stopwatch Help Reload Noise Removal

(73 00:00:12 o0 EALT) CAlT G )

CREEEER SsS'Ssis -
| =
4 \ o 3
a3 m € [21®r Sm‘"‘:l 100%
Step Amount Auto Backstep A ‘ ) ? w (
REAL TIME 01/28/10 08:32:48 Estimated J .
- Voice Tag Split Equalizer Rip Volume
— : lle Size: 45149 0 min., 12 sec,

190%

10% -« ¥,
SPFEED  100% m v Constant Pitch

Features include:

1. Current Format, Resolution and Frame rate

2. Frame Rate of step
II 1 |

Frame Amount
3. Hot Key Assignment Toggling Step Amount Time vs Frame

Hot Key Assigrment Toggling Step Amount Time
v Crame |5H|g-|- '| + [.. i El
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4. Manual Click Advance/Rewind Controls —
——Time Remaining (seconds)
= Frames Remaining
Elapsed Time (seconds)
Current Frame

File Close Set Screen Options Adjust Audic Video Sync
Properties... Image adjust...

& MP4 Sample.mp4 2 O X
File Configure Window FTP/SFTP Line Counter Stopwatch Help Reload Noise Removal

(W=7} 00:00:12 L P obs _[SE8kmarksi Pray URL By
RN S S s -
S

émi[a (mh & [ 2T o ‘ 100%
Step Amount Auto Backstep AP ‘))) @. 410 (
AN |

REAL TIME 01/28/10 08:32:48 Estimated U

- Voice Tag Split Equalizer Rip Volume
‘o — 1904 File Size: 45149 0 min., 12 sec.
0 ¥, 90%
SPEEI 100% m [V Constant Pjitch F: 0 /IMPEGA4 Video (H264) /720x480 /29.97 fps

Frame Mode Ti me Stamping

Automatically insert Time Stamps with Frame Number included into any transcribed document, at periodic intervals, or
on demand using the time stamp hotkey or foot pedal trigger.

Enter time-stamp string here:

Leading Characters +  TIME®* + Traiing Characters
KEMTER? This is a test | Rieal time 3 [ FRAME #

Checking the Frame box inserts frame number into Time Stamp string.
Example: Officer Bob: [00:03:52] Frame: 054
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Example of word processor output with time stamping enabled:
(you transcribe the audio, but tap the foot pedal to enter the bolded text automatically):

Enter time-—-stamp string here:

Leading Characters s TIME™ =+ Trailing

lThis s atest Imorning, I''m making waffles!

This is atest 00:01:02 elapsed time Hello there, how are you doing?
This is atest 00:01:04 elapsed time Doing just great, thank you!
This is atest 00:01:06 elapsed time And in the morning, I'm making waffles!

You can enter leading and trailing characters surrounding the time stamp. For instance, if you type

“{ENTER} This is a test “ (no quotes) and “ elapsed time”...

Enter time-stamp string here:

—laadnahaastiaie—t—p TIME* + Trailing
HENTER)This is a test elapsed time]

the cursor on your word processor will return to the beginning of a new line every time you tap the left pedal
and will type in:

(Your transcription...)

“This is a test 00:01:04 elapsed time” (More Transcription...) at the beginning of the line. You can assign the left
pedal to type in text automatically, and your choice of elapsed time, real time, or offset real time directly into
your focused Word Processor screen. Check the Enable checkbox if you want this feature. A complete list of
“control characters” you can type, in addition to numbers, letters, and punctuation, is included in Appendix B.

Note: The Quote punctuation mark (“) is the only character that is not supported for the time stamping feature.
Future releases will support entry of quote marks into the Leading and Trailing character boxes.

= TIME*
Milliseconds option is turned off
| HH:MM:SS
Hours Minutes Seconds
@ HHMMSS+ o L] R0« [0+ <
i More
fifset >

=== TIME¥ represents the Real-Time based on 3 options:
1. HH:MM: SS — actual time of audio file =™
2. HH:MM: SS + Embedded time from audio or video

3. None: no time is stamped but text from leading and trailing characters can still be entered.
(Milliseconds can be turned on if required in Time stamp)
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There are four ways to trigger Time-Stamping: (Time Stamp with Frame support only uses Foot Pedal or
Hot key)
1. Check the Enable checkbox if you want the left or right pedal to operate the Time
Stamp. The pedal picture for the left or right pedal will change to show “Time” as its

function. _
A ctivate using the Left or Right Foot
FPedal
T O NONE C o EERLD e RIGHT

(pedal will be assigned to be used
exclusivelyw for entering = time stamp)

2. Click the “Enable Keystroke Counting” feature. The Start-Stop OmniVersal will count
the number of keystrokes and then automatically enter a time-stamp string.

Keystroke Counting

I~ Enable Keyvstroke Counting to
trigger Time Stamp Function

automatically. after the first
"space" is detected following ISD kewvstrokes

(enter whole number of keyvstrokes)

3. Configure Hot Keys Menu, and choose a key that you’d like to use to activate the
Timestamp feature. The Start-Stop OmniVersal will enter a time-stamp string every
time you tap the Hotkey.

Use a Hot Key

Note: Time Stamping
Function can also be
enabled by setting a HotkKey
in the CONFIGURE.. Hotkey
kdenu

4. Configure Auto Time Stamp — Time stamp will function after amount of time in
seconds set.

Auto Time Stamp

Enable Auto Time
v Stamp

Enter number

of seconds 60
between & - |

3600
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Associate File Types with Start-Stop OmniVersal

| q “Associate File Types with St

B B ST

Associate SR files with the Associate MvDictation ZIp  Clickto Associate and
W | Associate WAViles | ©Eicki ™ StartStop (e.0.the Voicelt  Clickto flaswthiie gtart—Stop Select Folder For
with the Start-Stop Associate! Mobile Digital Recorder)  Associate MyDldﬂt;:Uln Zip Audio
[£A2S00IAN) o5

: : Associate Creative
Associate MP3 files '
with the Start-Stop Click to Spundblaster MOCfiles Click to
Associate with the Start-Stop Associate

: ) Create your own custom
Agsociate DSS files 4

A Y Associate Windows
with the Start-Stop (eg.  Clickto S Clickto | | Media Player WhAfiles Click o
Olympus and Philips ~ Associate | Associate with the Start-Stop Associate

and Lanier Handheld
Digital Recarders) For example, enter "vox" (no quotes) to

associate VOX files with the Start-Stop

| Make your favarite word processor automatically Browse to find Your Word
Enable  startupwheneveryou run Start-Stop Processor
OK ‘ Cancel ‘

Associating File Types by extension

By clicking on the button(s) shown above, you can automatically associate your desired file
types with the Start-Stop OmniVersal application. This is an advanced user feature, and is
OPTIONAL.

The normal method of playing files with the Start-Stop OmniVersal to click on File
Open and select your file.

However, if you want the Start-Stop OmniVersal automatically to launch, load, and optionally
play a given file type (e.g., you click on a .WAV file from My Computer or the Windows

File Explorer), then you can perform a file association by clicking on the appropriate

button above.

You can also change Default Associations in Control Panel.
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Encryption/Decryption Password

Encryption/Decryption Password Function

This function is for secure files sent from Dictation origin, encrypted using the Start-St o P E Encr f
Transporter.

Start-Stop™
Encryption
Transporter

Once the file is received, the Start Stop OmniVersal software must be set to decrypt the incoming files.

To set this up, click on the Encryption/Decryption Password and the following screen is revealed:

i Add/Edit Passwords Py

Encryption/Decryption Passwords S elect Below to Edit

Pazzword | Active |
Enter password here 1234 True G—
Add ¥ |
bi234 | al234 False
Mote: Caze Senzitive
[ Active <
E xit

The password given by the sender of the files is entered in "Enter Password Here" text box, the "Active" ==
checkbox must be checked then the password is added to the password list.

Multiple Passwords may be entered but only one password can be active at a time. Selecting a password from
the list and clicking "EDIT" allows changing the active password.

Old passwords can also be deleted from this screen.

Once the correct password is entered, the Start Stop OmniVersal software will automatically decrypt and files
are opened within the software.
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Yodal Passwords

Yodal adds professional-quality digital dictation to BlackBerry® smartphones!

Yodal's unique data streaming technology puts the file in the transcribers inbox faster than any other product
available.

Yodal has all the functionality of a dedicated recorder, and has a superbly designed user interface for easy use.

Yodal uses a secure connection to the Yodal server cloud. If you set a password for your recording, the audio is
AES-256 encrypted to prevent unauthorized playback.

& Add/Edit Passwords 4
Enter in the first two character that match the first
two characters of the hle. Then hit the add button. 0Ok
Cancel

First Tweo Characters of the File Mame

I.— Add >

Enter pazsward here

Initials | Password

— ™ = = S T T T I W T P TS T

The first two characters of a Start-Stop OmniVersal's name will be unique to that person, e.g.,
recordings made by John Smith will start with "JS" for example. Enter the first two characters into
the password manager, then enter the password in the box below, and click the "Add" button to
add it to the list.

Any further Yodal dictations received from that person, for example, will be automatically
decrypted using the password you've entered.

You can also access the Yodal password manager from the main Start-Stop OmniVersal screen,
under Configure." Yodal File Passwords."

If your Start-Stop OmniVersal dictators are using Blackberry® cell phones in conjunction with
Start-Stop Yodal for Blackberry® HIPAA-compliant dictation software, you can enable
demographic data for these types of files (Author, Priority, Reference Information, Comments,
Task ID). If the dictator has sent you an encrypted YODAL file (HIPAA-compliant), when you first
open the recording, it will prompt you for a password in the Yodal Password Manager.
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Configuring Pedal Type
Pedals are configured at the end of the install but can be changed using the Pedal Type function.

Select Pedal Type: If you need to change the pedal type Select Pedal type as in the example below.

&# Pedal Type —

Please select the type of pedal you have:

S8T-2 Start-Stop 2-Pedal Unit

Cancel

- 3 Pedal Serial Port

| 3Pedal GAMEPORT @

Infinity Foot
Pedals
(- 3-Pedal. USB (DEFAULT)

N "~ Philips Foot
| Philips 3-Pedal USB g _ 6 Pedals

C Olympus 3-Pedal USB

Auto POPUP Book Marks

Configure Window FTP /S5FTP  Line Counter Stopwatch Help Reload

| COM Port >
‘ Pedal Functions...

Hot Keys

Wox Modes

Auto Play >

Time Stamp Functions
HAssociate Files with Start-Stop
Encryption/Decryption Passwords
Yodal Passwords
Fedal Type
Auto POPUP BookMarks
Syt Load Last File on Sierf Up
Language >
Select Folder For MyDictation Zip Audio
Show Milliseconds on Display
Configure Path for Audio Extraction and Conwverted Video
Configure Buffer Length
Activate Last Two Pedal Up Auto Bookmark
Reset Elapsed Time to Zero Option
Turn Off Blacklisting the V5Filter-sub-format of MP4 and "DirectViobSub” filter
Turn Off Blacklisting the "AVI-LAV-h264 codec” filter
Select Input/Output Devices
Use 3.0 Infinity Foot Pedal Controller
Configure Boost Amplify Settings
K-Lite Toels and Audic Render Modes >
| Define Mormal (Applies to Speed and Constant Pitch)
Use Alternate Send Keys Method

Auto POPUP BookMarks: If clicked from the Configure menu, a checkmark will appear. Clicking again will toggle
it off. This allows automatic pop up of any bookmarks you have associated with a previously opened file.
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Auto Load Last File on Start Up

Configure Window FTP/SFTP  Line Counter Stopwatch Help Reload

COM Port »
| Pedal Functions...

Hot Keys

Vox Modes

Auto Play >

Time Starmp Functions

Associate Files with Start-Stop
Encryption/Decryption Passwords
Yodal Passwords

Select Pedal Type

Auto Load Last File on Start Up

Langlag
Select Folder For MyDictation Zip Audio

Show Milliseconds on Display

Configure Path for Audio Extraction and Converted Video

Configure Buffer Length

Activate Last Two Pedal Up Auto Bookmark

Reset Elapsed Time to Zero Option

Turn Off Blacklisting the V5Filter-sub-format of MP4 and "DirectVobSub” filter

| Turn Off Blacklisting the "AVI-LAV-h264 codec” filter

| Select Input/Cutput Devices

Use 3.0 Infinity Foot Pedal Controller

Configure Boost Amplify Settings

K-Lite Tools and Audio Render Modes -3
| Define Mormal (Applies to Speed and Constant Pitch]}

Use Alternate Send Keys Method

If you have Auto Load Last file checked, it will display the last file you loaded.

Language Settings

Configure  Window FTP Y SFTP  Line Counter Stopwatch Help Reload

COM Port >
Pedal Functions...

Hot Keys

Vox Modes

Auto Play >

Time Stamp Functions

Associate Files with Start-Stop
Encryption/Decryption Passwords
Yodal Passwords

Select Pedal Type

Auto POPUP BookMarks

a ast File on Start Up

Language

= Ty Dictation Zip Audio
Show Milliseconds on Display
Configure Path for Audio Extraction and Converted Video
Ceonfigure Buffer Length
Actrvate Last Twe Pedal Up Auto Bookmark
Reset Elapsed Time to Zero Option
Turn Off Blacklisting the V5Filter-sub-format of MP4 and "DirectVobSub" filter
| Turn Off Blacklisting the "AVI-LAV-h264 codec” filter
Select Input/Output Devices
Use 3.0 Infinity Foot Pedal Controller
Configure Boost Amplify Settings
K-Lite Tools and Audio Render Modes >
| Define Mormal (Applies to Speed and Constant Pitch)
Use Alternate Send Keys Method

Default language is “English” but by selecting Spanish/French you can change the language
of the software requested language.

Page 48 of 85



Select Folder for MyDictation Zip Audio Files

Selecting this option to define a MyDication folder will...
1) Associate ALL Zip files with Start-Stop
2) When opening a zip file the file will be examined and
a) If all files contained in the zip is mp3 audio files it will be assumed
that l
this zip file is a MyDication zip file. The zip file will be extracted into
the path that has been defined. If the MyDication path is the same as
the
current job manager path, the job manager will open automatically
assuming
it is not already opened.
b) ITf the zip file contains other type files then the installed zip program
will open to allow extraction of the zip file.

Do you want to continue?

Yes I No

Select ‘Yes' to browse to a zip Folder located on your computer or network. Select ‘No’ to cancel.

MyDictation for iPhone® HIPAA-Compliant Dictation If you have an iPhone® and your dictator/author is using
MyDictation (www.mydictation.com) HIPAA-compliant dictation

Software, Start-Stop OmniVersal can automatically decrypt Zip-encrypted MP3 clusters whenever you double click on
a hyperlink from your MyDictation account webpage. A folder can be set for where you want the MyDictation audio files
to be stored on your PC or network drive.

Show Milliseconds on Display

Configure  Window FTP /SFTP  Line Counter Stopwatch Help Reload

COM Port >
‘ Pedal Functions...

Hot Keys

Vox Modes

Auto Play 3

Time Stamp Functions
Associate Files with Start-Stop
Encryption/Decryption Passwords
Yodal Passwords

Select Pedal Type

Auto POPUP BockMarks

Auto Load Last File on Start Up

Language >

Configure Buffer Length
Activate Last Two Pedal Up Auto Bookmark

Reset Elapsed Time to Zero Opticon
{ Turn OFf Blacklisting the V5SFilter-sub-format of MP4 and "DirectVobSub” filter
‘ Turn OFff Blacklisting the "AVI-LAV-h264 codec” filter
| Select Input/Qutput Devices
‘ Use 3.0 Infinity Foot Pedal Controller
Configure Boost Amplify Settings
K-Lite Tools and Audio Render Modes >
‘ Define Normal (Applies to Speed and Constant Pitch)
Use Alternate Send Keys Method

Optional Milliseconds Display of Elapsed Time and Time Remaining: Used for high-accuracy audio files where
fractions of a second count, the Start-Stop OmniVersal is capable of displaying them. Click on Configure menu to
access this feature.
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Configure Path for Audio Extraction and Converted Videos

Select the Output Path for Audio Extracted from Yideo. and for

Converted Video Files:

ChProgramData\HTH Engineering. InciStant-Stop Omniversal Transcription [Z]
System\Bin\Extacted_Conwverted Video

Please Select your CD/DVD Drive Letter: E]

— Procedure to use when Extracted/Converted Audiof¥ideo Files. -

( Use path as indicated above for the Extracted/Converted Files location. .

{Use same path as the source file path For the Extracted/Converted Files !
dlocation.

Note: If source file path is a CD/DVD Drive user will be
prompted to select a different output path. I

[ ]
Exit

Choose output path for extracted audio and converted video and browse to location. Drive selection for CD/DVD drive
and source paths can also be enabled.

Configure Buffer Length

| Buffer Length in Milliseconds
A — .

- P S W

Direct sound latency in ms {Buffer Length)

160 (ms)

T

oK

A Buffer stores your audio/video information to aid in accessing multiple processes and preventing latency on the
system. At times the Buffer is not large enough and a adjustment must be made to close the gap. Adjusting the ‘Direct
sound latency’ slider can close this gap allowing seamless operation. These settings are represented in microseconds.

Activate Last Two pedal up Auto Pop Up Bookmarks

Checking this function sets a bookmark based on the last 2 Pause (As in play/pause with middle foot pedal) pedal
movements. Putting a yellow triangle in the bookmark function.
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Reset Elapsed time to Zero Options

.

Checking this function allows you to reset the elapsed time indicator to zero and displays the "Elapsed Time
Icon" on the main window.

Turn Off Blacklisting the VSFilter-sub-format of MP4 and “DirectVobSub”filter

When you install audio/video software CODECs are installed with them.

A codec is a application (but can also be a device) that encodes and decodes digital audio and video. There are
codecs written specifically for different types of audio and video files to compress them then use the same
application to decompress to play in the audio video player. These are necessary as most digital files are very
large and would use up all your storage on your computer quickly if not manioulated by the codec.

Some of these codecs don't work well together and can cause issues when playing certain type of audio video
files. BLACKLISTING is a term used to shut these specific codecs off for playback purposes.

Turning these off, allows you to play that specific type file.
This checkbox turns on the specific codec to play Direct VOBSub type files.

Direct VOBSub is a Direct Show Filter that reads external subtitle files from a DVD.

Turn Off Blacklisting the “AVI-LAV-h264 codec” filter

When you install audio/video software CODECs are installed with them.

A codec is a application (but can also be a device) that encodes and decodes digital audio and video. There are
codecs written specifically for different types of audio and video files to compress them then use the same
application to decompress to play in the audio video player. These are necessary as most digital files are very
large and would use up all your storage on your computer quickly if not manioulated by the codec.

Some of these codecs don't work well together and can cause issues when playing certain type of audio video
files. BLACKLISTING is a term used to shut these specific codecs off for playback purposes.

Turning these off, allows you to play that specific type file.

Checking this option enables the LAV codec to be used to help your computer play AVI container type files.
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Audio Input/Output Options

This option is one of the newer features of the Start Stop OmniVersal software and allows you to direct what
input and output device is used.

Audio Input/Cutput Options

IpiGaEYites
Microphone (2 Powerticll-N5] -l
1 1
| M azter Volume j

PIEYDECR OEVites

| Speakers [2- PowerMicl-HS) -l
Close

USB 3.0 is the 3rd version of USB interface used in Electronic devices. This technology improved transfer rates
(speed of upload/download of digital data) - 10 times faster than USB 2.0.

Most new computers contain both USB 2 & 3 technology but default to USB 3.0.
To provide access to this technology, the Start Stop OmniVersal allows switching between the 2 technologies.

Checking this option enables USB 3.0.

See Troubleshooting for information on errors generated by this technology and how to resolve.
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Configure Boost Amplify Settings

Boost Amplify increases the volume of recordings up to 1000%. Used in audio/video where recordings were
made with very low volumes.

—h

| s
: Main Window Icon to engage Boost Amplify

BOOST AMPLIFY gives you the ability to digitally boost the volume of recordings by up to 10003
when transcnbing any audio or video file. Perfect for situations where the oniginal recording was made at a very low level,
or audio or voices were very faint.

-If you've already turned up your normal PC volume and other settings to "maximum”,

Boost Amplify will allow you to go up to 10 times further, boosting your PC's playback volume level while transcribing under foot pedal control.

-USE THIS FEATURE WITH CARE when using levels higher than 100%, since boosting up to 1000% can make the sound levels quite high, and could potentially
damage your hearing if you weren’t expecting it to be that loud.

o= |

Checking Boost Amplify function in Configuration or by clicking Boost Amplify on Main windows bring the above
window up. Enabling Boost Amplify brings up the Advanced Settings. (see below)

BOOST AMPLIFY gives you the ability to digitally boost the volume of recordings by up to 10002
when transcribing any audio or video file. Perfect for situations where the original recording was made at a very low level.
or audio or voices were very faint.

-If you've already turned up your normal PC volume and other settings to “maximum®,

Boost Amplify will allow you to go up to 10 times further, boosting your PC's playback volume level while ranscribing under foot pedal control.

-USE THIS FEATURE WITH CARE when using levels higher than 100%, since boosting up to 1000% can make the sound levels quite high. and could potentially
damage your hearing if you weren’t expecting it to be that loud.

[v Enable Boost Amplify

Check if you want to retain and Imemorizel your last Boost Amplify 5etting.
|v Leave un-checked to have Boost Amplify return automatically to 1002 after
file iz loaded [recommended]

Manually set Boost Amplify Level [1-1000]) | oo E
here [instead of uzing slider -- optional] f

N

Advanced settings include: Save Settings for future files and Manually set Boost Level

|

Once completing this window, clicking on the Boost Amplify Icon:
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The following volume control window will appear:

CAUTION!!I Be very careful when adjusting the volume within the
Boost Amplify Volume Control as increased volumes can damage
speakers as well as your hearing.

K-lite Tools and Audio Render Mode

This function creates temporary audio and video files that have issues playing in Real time. This temporary file
allows the Start Stop OmniVersal to play very large audio and video files that normally would not load or play
correctly.

AUDIO_REMNDERER_MODE_CUSTOM

+~  AUDIO_RENDERER_MODE_CUSTOM_2 (Default)
AUDIO_REMDERER_MODE_CUSTOM_NO_SURROUND
AUDIO_REMDERER_MODE_CUSTOM_RESAMPLE_STERED
AUDIO_RENDERER_MODE_DS_STANMDARD
AUDIO_REMDERER_MODE_MULL
K-Lite Tweak Tool
K-Lite Configuration LAV Audio Tool
K-Lite Configuration LAV Video Tool
K-Lite GraphStudioMext
List Audic Video Codecs Installed On System

The K -Lite tool s perform the following

Scan the registry to detect and remove broken references to codecs and filters.
Generate a detailed log of all installed codecs and DirectShow filters.

Enable/disable more than 250 popular codecs and filters (if they are installed).
Manage preferred source filters (a.k.a. splitters).

Reset settings.

Backup and restore settings.

Adjus t preferred decoders on Windows

Various tweaks for disabl  ing MS codecs on Windows 7/8/10

=4 =4 -8 -4 _-a_a_a_9

Audio rendering creates temporary audio and video files that have issues playing in Real time. This temporary
file allows the Start Stop OmniVersal to play very large audio and video files that normally would not load or play
correctly.
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Define Normal (Applies to speed and constant pitch)

Start-5Stop OrmniVersal Transcription =

Mormal Speed and Constant Pitch positon has changed to..... 102

R

Define Normal will set the ‘Normal’ speed and pitch in each corresponding future file. Example: If you change speed to
80% each file you load from that point forward will playback at 80% speed.

Use Alternate Send Keys Method

This function was designed for Dragon Naturally Speaking and TME users. Please consult technical support for
clarification.
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Window Menu

Window FTP /SFTP  Line Counter Stopwatch
Set Start-Stop Screen Size
Always on Top
Save Current Screen Position
Configure Display Pop-Ups
Go to Specific Elapsed Time
Open Last File Last Position
Set Video Screen Size and Screen Position
Select Screen Color

Detect Silence

Set Start-Stop Screen Size: Multiple Size Start-Stop Screen Sizes--Now select from 4 different screen
sizes, to suit your taste. Operates in the foreground (always on top) or in the background.

Full Size:
& Set Start Stop s Screen Size,
I : !
(@i | FullSize
\ o | 0K
Medium
i | Thin |
| SuperSlim Cance |
i I
& Reagan.wav - O X
File Configure Window FTP/SFTP  Line Counter Stopwatch Help Reload Moise Remowval
(®7)_00:00:13 m 00:00:00
M« > L | | | a?.udlu
i
I E=E-A e
! y . Q Magnifier
Step Amount Auto Backstep ' )) I||||
REAL TIME  02/10/04  00:28:32 Estimated
- Volce Tag Spllt Equallzer Rip Volume
10% Jape, Flle Size: 565.5 K 0 min., 13 sec,
SPEED  100% - W Constant Piich  Format: Wave 22050 kHz 16 bit PCM mono
Medium:
& Set Start-Stop ‘s Screen Szeuge .
| :
' | Full Size
0K
@] Medium
| Thin
Cancel
I | SuperSlim
- B—
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7 Reagan.wav _ . w0

File Configure Window FTP/5SFTP  Line Counter Stopwatch  Help  Reload Moise Rernoval
(W=7 00:00:13 (WA 00:00:00 REALTIME 0211004 00:28:32

MO« >l » )y = ?"MQF

A L e 100% 10% I} 190%
a3 = £ |2 | v
gl ¥ Tk |||| SPEED . N
Step Amount  Aulo Backstep ——g O cc0 100% (EICTIRE]) I Constant Pitc
Thin:
@ Set Start-Stop ‘s ScreenSize, g i L= |
I :
I (" | Full Size
| Medium X
@{ Thin
. Cancel
I | SuperSlim
W Reagan.wav _ O w

File Configure Window FTP/SFTP  Line Counter Stopwatch Help  Reload  Moise Remowval

(W=7 00:00:13 (3P 00:00:00 o

[ 7-Jobs [ysttkmarks I PHay URL |

Super Slim:
& Set Start-Stop 's Screen Size . [E@ﬂ
l =
| Full Size
| oK |
| Medium
C | Thin
Lﬁ || SuperSim Cancel
“ Rea gan.wav _ D X

File Ceonfigure Window FTP/SFTP  Line Counter  Stopwatch  Help  Reload  Moise Remowval

A« «« > |11l » pp| m @
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Always on Top

Set Start-Stop Screen Size
Always on Top

Save Current Screen Position

Configure Display Pop-Ups

Go to Specific Elapsed Time

Open Last File Last Position

Set Video Screen Size and Screen Position
Select Screen Color

Detect Silence

Checking Always on Top keeps the main Start-Stop OmniVersal on top of all other windows.

Save Current Screen Position

“ Save Current Window Position @‘@Iﬁ

Save || Cancel Restore to Default l

If you want the Start-Stop screen to be positioned at
I| its current position the nexttime you use it, click
Save; otherwise click Cancel or Restore. I

Use to save the current screen position so that each time you start the software it appears in the
same position as the last time.

Configure Display Pop-Ups

v Configure Display Pop-ups (Advanced) ==
R — o ss—
N
I [~ Surpress Bookmarks fram popping up: "
[v' Surpress Demographics window from popping up
| !
OK ‘ Cancel ‘

I —— —————— =8
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Instantly Go to a Specific Elapsed Time

&# Instantly Gotoa S

ific Elapsed Time M

il T¥ype in Elasped Time HERE

Cancel I

GO to ELAPSED TIME‘

- T e e S ————

>

Instantly go to specific time as set.
Open Last File Position
Open last file loaded and advance to last time position when file was closed.

Set Video Screen Size and Screen Position

P

&# VIDEO WINDOW Save Current Positi.. | — | = ||g|'

Cancel Restore to Default |

If you want the Start-Stop screen to be
positioned at its current position the next time
wyou use it. click Save: otherwise click Cancel
or Restore.

[ Check to allow the Video Window to always be
on top.

-

For Video window - saves video window size and screen position or restores to default settings.

Select Screen Color

53 Main Form Color | o ” =) I[i&_l

Color Presets

Select Color |

n

BELENDED GREEMN

PRO BLUE-GRAY (DEFAULT)

Apply To Main Form | BUSINESS GRAY

GRAY MIST
TWEETY BIRD YELLOW

Exit |

ol ¢ Balel @ '@

FAINT JULIP GREEMN
TITANIURM WHITE
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Select Color:

T
[ .
s 8 B 8 B
NN NN
8 0 0 B B |
.
Custom colors:
[ [ [
4 8 8 0 0 0 B
Define Custom Colors >> |
,TI Cancel |

7’Jobs B&6kmarks| Play URL [ @,

S

ImEIER O

Normal

Select your own color background to suit your style preference, by clicking Select Color and clicking

on a color or choose a Color Preset:

Example: BLENDED GREEN

- FEnc e Tnc
) &l Eng A

File Configure Window FTP/SFTP Line Counter Stopwatch Help

(™37 00:00:00 (WA 00:00:00

Normal

=

100%

Volume

v S = 0 min., 38 sec.

Presets Include:

Blended Green

Pro Blue-Gray (Default)
Business Gray

Gray Mist

Tweedy Bird Yellow
Mint Julip Green
Titanium White
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Detect Silence - Silence Detection for Audio and Video ("Voice Tag")

With Silence Detection (Voice Tagging) you may quickly go to the sections where persons are speaking. This
saves time: you don’t have to wait during silent portions until they begin speaking again. Silence detection
allows you to advance quickly past silent sections.

¥ Reagan.wav — O X
File Configure Window FTP/SFTP  Line Counter Stopwatch  Help Relead Moise Removal

(X3 00:00:13 (A 00:00:00 (LIS IR CUIZD )
MO > m e EERE S [

- o |-
Gl m o cle A e o
Step Amount Auto Backstep ‘ )) W Iy (
| |
REAL TIME 02/10/04 00:28.32 Estimated
.y Volce Tag  Split Equallzar Rip 1uu:-lun'ma
190¢ File Size: 565.5 K 0 min., 13 sec.
100% ' ,' v Conslant F'm:h Format: Wave 22050 kHz 16 bit FCM mono
] voice Tag o | & | &
" 00:14_00;29 00;44 00;50 01;14 01:29 01:43 01:58 0213 02:28 02:43 02:58 0313 03:27 0342 0357 0412 0427 0442 : :
3000 - -
2000
1000
O ittt rq—ﬂrmw‘ Tt TT‘JT":‘;'YT"‘IW‘I?N"T*‘:’TIU’?T“\T7"-‘F'-Y—4444447
-1000!
-2000!
-3000!
3000
2000
1000
0 tm(v*‘r*-‘rrh'ﬁtnﬁﬁrhmmﬂnm‘jr‘*mm T w‘ta‘jivrﬁ 1] L L. B S B S — E— — —
-1000 : O
-2000
-3000
00:14 _00:29 00:44 00:59 01:14 = 2
BN, AN QRN JNSEG AN AUDNS ANGS :
0 10463 213 3146%3) 411205¢3) 2 B3I B3l S 75781 B5YBI 3l 853I0E V;rﬂca'
F W W W V' W W W W W Y oom
00 TR 223 320500 42136903 B4R BAWNAG FEWINE  86UN3L 96U

Silence Yolume threshold

(value range 1-32767) |1000 Silence minimal length in milliseconds |50 0.5 sec(s)
{min 500ms .05 Secs)

[V Create BookMarks
Detect Silence

Clicking on the Silent Detection under the menu Window Detect Silence function or through the Main Window
Voice Tag launches the window above. The example voice tag file will mark the silent portions based on the
default settings.
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In the example above, the speaking parts are marked (red and blue markers) with duration and time being
noted. Range markers are on the left and right hand sides with time markers on the top and bottom representing
input settings.

These setting can be manipulated for more accuracy using:

Silence Volume threshold: sets the mark to determine that noise below the set threshold will be
considered silence.

Silence minimal Iength in milliseconds: sets the minimum length to determine periods of silence
within the file. Anything below this mark will be ignored.

Create Bookmarks: set Bookmarks to advance to speaking parts using hot key or pedal. (See
Bookmarks section for more information.)

ﬂ Bookmarks EHEHE\
€ AR AN A A A A A N AN A A
00:00:00 | -
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File Transfer Protocol (FTP) / Secure File Transfer Protocol

The Start-Stop OmniVersal has an advanced FTP/SFTP Client built-in. An FTP/SFTP Client allows
you to download and upload files to a company FTP or SFTP server. These servers are in common
use in dictation and transcription for transfer of digital voice recordings to transcriptionists, and
uploading completed documents back to the server or to the end customer.

Automatic Upload/Download: Your downloaded dictation work, plus documents you’re creating,
can automatically be sent to and from your computer.

FTP allows you to transfer files between two computers on the internet. FTP is a simple network
protocol based on internet access.

SFTP is a method of transferring files between computers over a secure internet connection.

When selected, the following window appears:

G Not Connected. = ||l=] |\E|
Settings UnAttended But
Connect Disconnect
Files downloaded to wour PCwill be saved in this folder: and on Unattended OMNLY files will come from the
sepser from this folder:
On UnAttended . Files you send to the server will come from this folder: . and be sawved on the serverin this
folder:
MName Size L ast Accessed Attnbutes
Download file from Sener Delete file from Sener Refresh Directory Listing
Exxit
Upload file to server Rename FileoOn Senser Create Directory on Server
Mot Connected.
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To use FTP/SFTP you will need to configure these settings first. Click on the SETTINGS tab to
bring up the following set up screen:

&b FTP/SFTP Setup = EoE >
Connection Information
— Secure Site (SFTP) | Download From Remote Server
FTP Server l Remote Path I/
FTP Port [21 File Specification I’_!

Description [ Download To - I

User Name -
[ [T Delete Remote File after download

Password [
— Upload From Local
| Use Proxy Server Remote Path |/
Proxy Address l File Specification |’_‘
Proxy User [ Upload From I
E—_F
Password [ [ Move Local File After Upload

Port l Move To |

OK | i cancel

Full control of upload and download directories and file types are provided as shown. You can have
the files automatically “archive” to another location after you've uploaded your typed documents, for
example.

i FTP/SFTP Setup [ e

Connection Information

[~ Secure Site (SFTP) [~ Download From Remate Server
FTP Server ‘ 0000_000000 Remote Path |f
FTP Port ‘21 File Specification |-.«
Description ‘AudinNiden sServer Downlead To |
User Name
‘User Name [~ Delete Remote File after download
Password e

B Upload Fru]'n Local

| Use Proxy Server Remote Path |;
Proxy Address ‘ File Specification .
Proxy User ‘ Upload From |

]
Password ‘ [~ Move Local File After Upload
Part ‘

Move To |

—

Cancel

Click OK, and then click Connect to access the FTP/SFTP server as in the example below:
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&# Connected to 00.00.000.000 as User Name at 01/01/2000 10:00:00 AM w2
Settings UnAttended Exit

Connect Disconnect

Files downloaded to your PC will he sawved in this folder: and on Unattended ONLY files will come from the
server from this folder: /

On UnAttended.. Files yvou send to the server will come from this folder: .. and be sawved on the server in this
folder: /

Current Server Directory: /

Name Size I Last Accessed | Aftributes
=
[ Users Transcription < Directary > Today Stuff
Download file from Server | Delete file from Server | Refresh Directorny Listing |
Exit
Upload file to server | Rename FileoOn Server | Create Directory on Server |

Connected to 69.74.219.199 as Prodealer at 12/7/2013 6:18:14 Ak

&# Not Connected. | = (=] lﬂ]

Enabled Automatic Download Enabled Automatic Upload {(Upload Fram
[ (Download From Remote Server on [ Local Machine From Remaote Senver on
FTP/SFTP Settings must be checked. FTR/SFTF Settings must he checked.

Every I o Minutes Ewvery I 0 Minutes

Download Once Upload Once

Exit

Automatic Unattended Operation Screen: Automatic Unattended Operation Screen
As shown above, you can easily enter the number of minutes, and set desired operation for
uploading and downloading files automatically in the background.
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Smart Word Line Count Function: The Smart Line Counter lets you keep track of how many
characters and lines you've typed for a client or customer. Line Counter is initiated by clicking on
“Line Counter” from the top of the main screen of the Start-Stop OmniVersal program.

[ ~

&# Line Count Functions |- B S
Check what you want Line Count to Trigger on
[ Checkthis box and enter how many

keystrokes [ is equal to one line. w E:ZETetiine
(enter whole number of keystrokes) Count

[ Counta Carriage Return as a Line (i.e <enter>)

— Count a Space as a Character (This value is not
sawved)

Counting Attributes
® Count AllVALID Key Strokes on SYSTERM

Select Microsoft Word program to enable counting Exit
of Al WALID Key Strokes only Microsoft Word.
" hdake sure that Microsoft Word is not running before

selecting this option and click OK before opening Check to
WORD. — Automatically
Open This
Select aWord Processor program to enable Eorm
(" counting of All VALID Key Strokes only in the
selected Word Processor. (Adwvanced User)
Write To
LineCount
C t Lo
S0 Current Line Count <
Reset counters et
LineC t
| when new Audio |D |niooun
PR g
File is opened
Feset Clear
Reset counters Counters LineCount
every time Log
Program is Current Total Character
opened. Count View
0 [ LineCount
Log

Check to Enable Line Count — Checking this box enables Line Counting to take place, in
accordance with the features you’'ve checked on the form.

“Check what you want Line Count to Trigger on”
You can define what a “line” of typewritten text is in the Trigger area:

1. If you check the first box, “Check this box and enter how many keystrokes is equal to
one line,” when it reaches the Xth character as you type, it will increment the Line
Count by 1.

2. If you check the second box, “Count a Carriage Return as a Line,” then the Carriage
Return will be counted as a line.

Both types of lines can be counted at once, if you have both checkboxes marked at the same time.
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Counting Attributes
Here you can decide the criteria that cause a character that you type to be “counted” or ignored.

1. “Count All VALID Key Strokes on SYSTEM” — This will count normal keystrokes,
regardless of whether you're typing into your word processor, email, or instant messaging
program. The software will ignore backspaces and control characters like Shift, Alt, etc.

2. “Select Microsoft Word Program” — Start-Stop’s “Smart” technology will only count
characters that are typed in Microsoft Word ™.

3. “Select a Word Processor” — the software will present a list of running applications, and
you choose the one for which you want the keystrokes to be counted. Example: You run a
medical records software form, or WordPerfect™, or other unique application. Simply make
sure the application is running before selecting this item, and the software will present a list
of the open (Active) applications. Choose the one that corresponds to your application, and
it's done!

“Count” Checkboxes:

1. “Reset Counters when new Audio File is opened” — If checked, every time you open a new
audio file, the Current Line Count will be reset to zero lines.

2. “Reset Counters every time Program is Opened” — If checked, the Current Line Count will
only be reset when you'’ve closed and reopened the application.

3. If you check neither box 1. nor 2. above, then the Current Line Count and Current Total

Character Count will be recorded and grow over time, until such time as you reset it with the Reset
Counters button. The count is “remembered” even if you close the application, or shut down your
computer for the day.

Current Line Count — Shows the current line count for billing or productivity monitoring purposes.
Current Total Character Count — Shows how many valid total characters have been typed.

Check to Automatically Open this Form — If checked, the Line Count Function Window will stay
“up” visible, and will automatically pop up when you start the application.

Logging Functions
You can view, log, and print your line count information by clicking on the three buttons on the right-
hand side. To enable logging, check the box that says, “View Line Count Log.”
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Stop Watch Menu

Stop Watch Feature: Allows you to keep track of your work, either by total time, or elapsed time on
a particular job. This is helpful for billing clients by the hour, or just keeping track of how much time
you’'ve been working.

™

&# StopWatch =0 EOE ™
Exit Configure
. Current Time
Start Job
00:00:00
Pause Time on Job IE'l 11 2 1
1 P
Reset I 9 3
inh
o N
¥ 5
=
""" 2 Accumulated BreakTime
00:00:00
£ ’
Print Log Clear Log Copy To Clhipboard

The stopwatch feature lets you create a log of time spent on each job you transcribed.

This can be printed out or copied to the clipboard.
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Help Menu

r
& VoiceTag.wav

Left]

= =

Step Amount
REAL TIME 07/23/12 09:27:15 Estimated

File Configure Window FTP /SFTP Line Counter Stopwatch |Help
00:00:00

00:05:00

Help
Install Optional Components
Check For Updates

1=

"))@ ( ~lll

»

»

e ITQ,— Sound

Auto Backstep

- Voice Tag Split Equalizer Volume
10% o= 190% File Size: 52.9 M File Length = 5 min., O sec.
SPEED 100% £,.(s1g14z:1) ~ Constant Pitch Format: Wave 44100 kHz 16 bit PCM stereo

Selecting Help brings the following window into view and lets you SEARCH for specific help/

@ Start Stop Omniversal

B
[
[

]--Q Operation and Funtions

]-‘Q Video Functions

]--0 Advcanced Functions

Q Troubleshooting

ﬁ Techinical Support

@_] Limited Warranty

B Appendix A - File Formats

ﬁ Appendix B - Commands

\Qj Appendix C -Usage

ﬁ Appendix D - Specialty Pedals

@ = = ° @ Ev

Hide Llocate EBack Fowaid  Stop  Refresh Home  Print  Options

Contents 'lndex | §earch| Favori,tesl Help > ’
EE 3 icone|

-4 Installation Welcome

START-STOP®

MNIVERSAL

v Audio/Video Transcription System

Instruction Manual for the

Start-Stop OMNIVERSAL PremiumAll-
In-One Audio/Video Transcription

System with Noise Removal Tool

Copyright ® 2018. All rights reserved
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You can access the Instruction Manual and Technical Support Website to obtain answers to your
questions and valuable information pertaining to the Start-Stop OmniVersal.

This is accessible online by clicking on USER MANUAL.

Selecting Installed Components enables you to view additional applications to aid you in playing
files.

Install Optional WMA CODEC

Install WMP RunTime Codec

Install Sanyo Codec

Install K-Lite Codec Pack

Install True Speech Codec for Vista-Win7 or Higher
Install Philips CELP ACM Cod

Install ICMY CODEC

Install Div¥ Codec

Install Windows Media Player Filter

Install SOMY (MSY or .DVF) format Codec

When the Start-Stop OmniVersal is first loaded on your computer, basic codecs are installed along
with it. In most cases, you may never need to run additional codec files but because of technology
and formatting changes we include advanced codecs to assist your transcription experience. The
following are the advanced codecs:

Install OPTIONAL WMA CODEC/Windows Media Audio Codec: Most Windows based
computers have the Windows Media Player (WMP) installed. This codec boosts the internal codecs
already installed on the WMP. These codecs are OPTIONAL.

Install WMP Runtime Codec: This codec is designed to decode/encode Windows Media Video
(WMV), and Windows Media Audio (WMA) files. This codec is required if you don’'t have Windows
Media Player installed.

Install Sanyo Codec: This codec is designed for Sanyo audio/video recorders and contains the
codec, “Sanyo ADPCM.”

Install K-Lite Codec Pack: This codec is a collection of audio and video codecs for Microsoft
Windows that enables the operating system and its software to play various audio and video formats
generally not supported by the operating system itself. K-Lite Codec Pack also includes several
related tools, including Media Player Classic Home Cinema, Media Info Lite, and Codec Tweak Tool.
Install True Speech Codec: True Speech ™ is a proprietary audio codec produced by the

DSP Group. It is designed for encoding voice data at low bitrates, and to be embedded into DSP
chips. True Speech has been integrated into Windows Media Player in older versions of Windows
but not in later. Typically these are Wave type formatted files.

Install Windows Media Player Filter: This is a plug-in called HIK_DSFilter and is a COM
component developed for the Direct Show Technology. It's commonly used to extract, analyze and
decode digital video/audio signals from Hik Devices. The Basic plug-in is initially loaded when
installing the Start-Stop OmniVersal.

Install Philips CELP ACM Codec: This proprietary audio codec is produced by Philips for their
audio devices.
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Check for Updates:

You can manually update the Start-Stop OmniVersal when new updates are ready.

|

Help (Search)

User Manual

Install Opticnal Codecs ¥
Check For Updates >
About

Updates will start by clicking on the ‘Manually Check for Updates’ selection. If your software is up-to-

date, the following window will appear:

Update Not Required

You already have the most recent version of Start-Stop
” Omniversal Transcription System installed on your system.

(=X

OK

About Selection:

This information is provided and should be included whenever requesting Technical
Support or any general questions you may have. This window gives name of software,
version, executable date/time, website access, sales and software key information as

in the example below:

@ About the Start-Stop OmniVersal Transcription System X

Thig zoftware is registered

Start-Stop OmniVersal
Transcription System
Yersion 2.0.31

Pro Network Omni

HTH Enginesring, Inc

Taipon Springs, FL 34688 US4
‘wieb Site: http://www startstop.com
Copyright 2017, &0 Rights Reserved

Click to Connect to ODur Web Site!

Click to Download and Yiew Entire HTH Engineering, Inc. Catalog

The Software Executable Date is :

Software Key

12:00:00 &M
Mo Key Registered

Click ta Replace Cunent Registration Code

This program iz protected by copyright laws and intemational breaties.
Unauthorized reproduction or distribution of this program, or any part
of it, may result in severe civil and criminal penalties, and will be
prosecuted to the maximum extent possible under law.

System Info...

Also, to aid Technical Support in resolving issues, system info can also be obtained

through this screen.
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Job Manager Function:

The Job Manager is a multi-function database representation of all your audio and video files and
may be used to load files; mark files as DONE and move to a separated DONE folder; and enable
you to monitor usage of files using the NETWORK PRO feature.

The Job Manager may be initiated by clicking on the Jobs button on the main screen, or by tapping
the “hot-key” that you have assigned to make the Job Manager pop up. (See section “Setting Up

H Start-Stop OrmnniVersal Transcription Systemn (C) 2017 All Rights Reserved, HTH Engineering, Inc. — O x

ected= C:\ProgramDatatHTH Engineering, InchStart-Stop Omniverzal Transcription SystemtS ample Audio and Yideo Files\S ample Audio Filez\Faint Auc
Jaob - File M ame - Date/Time Created = Length = | STAT =| Job Status - Maotez - g
3 Faint Audia.way 1041142016 7:04:16 PM 29056 KB -

1

2 |Reagan- M5 ADPCHM format.wa | 8/21/2003 10:00:00 Ak 142 9 KB
3|Reagan-True Speech Format.w | 3/27,/2003 10:00:00 Ak 1383 KR
4
5

Feagan. waw 2042004 12:28:44 Ak REE.5 KB

SSTI Greeting.way 1213/2012 8:21:37 PM 281.9KE - j
P ——

tove CURREMT Maove ALL Change Wi

"done"’ job "done"' jobs Faolder || DoneFolder Selies| | Dekiodds

foagifactual #Jobs = 92 @ ) Toggle
EJ?:i Fririt ( MovedSearn

On the bottom of thManager are some quick and “on the fI\_/" settings.

1) Load Job — clicking this button loads the selected file (normally highlighted in blue) into
the application.

2) Print —allows you to print a paper copy of the Job Manager files.

3) Move CURRENT “done” job — moves the selected done file to the done folder.

4) — moves all files with a “Done” status to the done

5) Change Folder —allows you to change the Jobs Path location, “On the Fly”!

6) View Done Folder —view completed files

7) Settings —set up the Job Manager on a permanent configuration (See below for options)
8) Delete Job - completely remove/delete files from the Job Manager path.

You may adjust column width and screen size/position with your mouse. The Job Manager
will remember your settings for the next time. You may swap column positions and the entire
column heading by dragging your mouse or click on the small down arrow that appears to
reposition it within the column headers.

Next to the Print button is the Toggle Move/Search checkbox. This allows you to search
through your files for a particular file. Successive clicks of the “Search” button will continue
to display highlighted results until you get to the last item found.

At that point, if you want to search again, move the cursor on the left side up to the beginning
of the list, and then repeat the search procedure to perform a new search, or to repeat a
search.
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Job Manager Setup

- Job Manager Settings - . — 'E‘ﬂg
T =t =]
Sawve Positon, Sce. d CTol S v
of Job Managers O
~ IF yroun wrant the Stast-Stvop Job Manmnager screen o be
v ; a’su:l = disw-mmh‘ll‘grﬂdmm
| wse it. click Sawve: othenwise click Carnvcel or Restore.
| I_! C arvceal ;]
Restosre Al Fosmalmreg Lo
Factoay Defait Check here o rmak e Clears Job
o Sk 1 Histoays
Select stay orm Lo
S howHide S ortiColummns
Jakbs Manages Path - Standasd Wess iomn
T F b Joks M armnages “look =" for filles Chamnge I
"
CoWProogramiD atasHTH Engesecsreg. nchWStast-Soogp Omewvessal Transcagpisoss
’ Swystemni\Samole Suadio and Yideo Filles™
'
i~ Chveck hese if yowu vwamt Job Manages o mondtos alll Subfolders as vwell. belowse
thve: Comsest Foldes
“"Mowve to Done Foldes™ Path
w ¥ Rl i files are meowed that ane Change l
rmaskk e "D oree o theer Jals M arn aggess -
CoWU sers WP UOCSINMVD e siktoph D orse D actatson™
[ ] ~ Cheenclc beeser il proas weouldd Bce o e paosngiteadd fos & NEW. FILE NOME fos esch fille
wrlven thve fille is mvowed o tive " Dorve™" folder
I~ Huuatormatically Mask sackh filee ax "D SR S = gl «i tkn e Raw
thve emnd.
Hoato Refoeskh
I Chvecik Here o o vwwould bice the Job BManasger o auttomatcaliys refresih ts hstwwgs.
Ernter a rmuamibses betveaan G0 (1 marade]) arwd 18001 (Fiee Howws) I =1 ] secorvds
for the Job manager to refresh rveve lles.
~ I adddson o Soto Refresh o can ellect o actomaltac aliiys hawve a "FPop-Up™
e bossres il hhuarsd Cosrses rvoldily pvoas ssslvers reess CEClatior s acrinvess
Faoldaer Maole
" If Foldes Mole is Installed arnd o o komwges wrant o use Foldes Mole wath Stast
h Stop hen Chechk brere o DISAEBLE Folder Mole Iurvwclrons mnsrde Uhe Stasl S o
," Progerann.
u Jo» Managers Columms - Standasd Wersiomn

Teodal Files
I “wwould yowu ke to mvwchude “vodal Demnmographics n the Job manages gnd?

File Dwraltiomn AN Files -
Chvechc iff 3o wwrould boe Hhve Job marsages bo desplay e dowalteon arvd botal e
~ diaration of all fles  the Job manager. [Mote: T his meas slowe dosvwn openayg arvd
refresharg the Job Manager]l. T hss oplton ol avadlable brere ff usanrg shased Job
Mearsacpes .

Activarte Net'Wwork Data Base - Net'Wwork Versiomn
Chechk hese if 3o vl shase ""ONE"™" Job Managers [e.g. . on a shared NMelwwiodk
I Foilden
Note: To changese o a different shared Jobh Manages Lin-Check
themn FHe-Check thais option to brang up Folder Dialog Box?

Mi= cellaneowus
— Chvechk bhvere if pou vwant o hawe thve abiety o select mvulitipie e s wathan thve Joib
Manages at orsoe [advarnced fealuee: - = g maudltipie delele])
— Check bhyere if pou vwould Bcoe o be pasomnmpited ssiven o iy o plasgs a e thhat has o
DOMNE stoluss.

Entes yoam Ulses MNamme. IF yous wrouid Eioe tihve user ianme o default o thvwe loeoed omn
rser please lecawve blanmic l

MNOote: For Net wWwosk Pyo Uses Onigd
— MapDictatiorn

Select Folder For MyDectalsomn Zap Susdeo Filles I

I Shows &5 Hide More Options Meru Ibenm.
I Check o emnable passwvword regusred bor change job manager seltavwgs
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1. Appearance

In the appearance block you can set the following changes:
a. Save Position, Size, and Column Spacing of Job Manager — If you’re happy with the
appearance of the Job Manager, click on this button to save the changes.
b. Restore All Formatting to Factory Default — This will reset all changes made to original install
defaults.
c. Select Show/Hide/Sort Columns — Bringing up this window (shown below) allows you to
change what is shown in the Job Manager.

[0 e o A s = - =T

Checked = Column is Hidden
: I Hide Date Created | el
I Hide Time Created wodal Columns Super Flows
Hide Date/Time: . = ; =
— Created I Hide Y-&uwuthor [ Hide Mesting MName [ Hide Mates ASpply
I Hide Lenagth I Hide “-FPricritw [ Hide Meesting Date [ Hide Segment Start
I Hide Full Path I Hide v-Reference [ Hide Meeting Start Time [ Hide Segment End E =it
I Hide Y-Comments I Hide Segment Murmber [ Hide Duration
¥
I Hide Motes I Hide v-Taskld I Hide Speaker Mame(s]
I Hide STAT Select One Sort
' ot T amnleer Call In Columns odal Columns Super Flow
Call In Columns — File Marme ¢ Departrment 7 -daathor 7 SF-Mesting N ame
. I Hide D spartmst ~ Date Created " Secretarp Y -Pricrity T SF-Meeating D ate
O  Tine Creatsd 7 Subject © Y-Reference 7 SF-Mesting Start Time
o £ e 4
— Date/Time Created W orktppe Y -Comrments SF-Segrment Humber
i i " Priori £ e -
I Hide Subject " Langth Pricrity “-Tazkld SF-Speaker Hames(=]
. " AuthorM ™ SF-Mot
I Hide workiype " Job Status bl LIS o
£  SF-
: s — Full Path Avthorldser D SF-Seagrment Start
I Hide Priority ~ SF-Segrment End
" Current User =
. — — 4 :
I Hide Author Hame ~ Dore User MHotes SF-Duration
[ o
I Hide Author User ID ¢ Duration gL

d. Check here to make Job Manager always stay on top — This allows you always to view the
Job Manager while working and keeps this window on top of all other windows.

2. Job Manager Path - Standard Version

The Job Manager Path allows you to point the Job Manager toward your audio/video folder. Clicking the
Change button will allow you to browse to your transcription folder.

Although you can only point to ONE folder at a time, it will monitor Sub-Folders. The Path section allows
monitoring of Sub-Folders if you check the box at the bottom.
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& Double-Click on Desired Folder then Click SAVE ]

= —

@ vv <« Start... » Sample Audio and Vide... » v |4 Search Sample Audioand Vid... 0O
Organize v New folder S (7] ]
% Desktop (\\Pccsi- # Name 2 Date modified Type
&L Local Disk (C3)

Sample Audio Files 11/6/2013 5:22 PM
AV_LOGS D

HP

8. MSOCache
my dvd
PerfLogs
PokerKing
Pregram Files .

Sample Video Files

Program Files (

ProgramData
rh,t, i — .
File name: _ - “
Save as type: ’ -
~ Hide Folders Save | Cancel

3. Move to Done Folder Path

A powerful feature of the Start-Stop OmniVersal Job Manager is its ability to remember which
recordings or jobs you’ve transcribed, and which ones remain to be done.

Selecting Change with in this section will allow you to browse and select a DONE file path.
There are two (2) other options available in this section:

a. Check here if you would like to be prompted for a “New File Name” for each file
when the file is moved to the DONE folder.

b. Automatically Mark each file as “DONE” when it’s played through to the end. If you
have enabled this feature from the Hotkeys setup menu, the Job Manager will
automatically mark each job as “done” when you have played the file long enough
to reach the 1 or 2 seconds remaining point in the transcription.

Checking the corresponding box activates these options.

You may also “Manually” Mark the Job as “DONE”

You may select a row (using the up and down arrow keys on your keyboard, or by single-left clicking
on a row with your mouse), and then click the DONE job hot-key (default is CTRL + F10) to mark it
as “done.” If you click on the DONE hot-key again, it will mark and display that job as “-“which
means “not done.”
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4. Auto Refresh

You may set the Job Manager to be refreshed automatically every X number of seconds, or you may
leave that option un-checked, in which case you won’t see new jobs appear until you close and re-
open the Job Manager. If you just have 2 -4 transcriptionists, you may set the Refresh period to 60
or 120 seconds. The more transcriptionists using the Network Pro at once, the less frequently you
need to refresh. The Pop-Up control allows you to decide if you want the Job Manager to notify you
of new incoming Jobs. It can pop up a message in the lower right corner of your screen
automatically whenever new work comes in, if you enable this function.

User Name Control

If the “Enter your User Name” field is left blank, the login name that your Windows PC uses (the
name you see if you click the Start button on your PC) will be used in the Job Manager. But, let’s say
that in your organization, that PC name is LAB3391, but you'd rather have it display Debbie as the
user. Simply type Debbie into the text box, and the Job Manager will display Debbie instead of
LAB3391 (the PC’s name).

5. Folder Mole

If Folder Mole is installed and you no longer want to use Folder Mole with the Start Stop System
then check here to DISABLE Folder Mole Functions inside the application.

6. Yodal Files

This setting is to include Yodal Demographics in the Job Manager grid. If your dictaters are using
Blackberry® cell phones in conjunction with Start-Stop Yodal for Blackberry® HIPAAcompliant
dictation software, you may enable demographic data for these types of files

(Author, Priority, Reference Information, Comments, and Task ID)

7. Activate NetWork Data Base - NetWork Version

This function allows you to share jobs with other transcribers across your Network.

Important Note:

When setting up Network Pro, all transcribers that will be connected MUST NOT have their Start-Stop
OmniVersal open with the exception of the computer that is being set up. For example: If you are installing
NetWork Pro on PC1, PC2 and PC3 and you currently are working with PC1...PC2 and PC3 Start-Stop MUST BE
closed to set up correctly. The same goes for PC2 and PC3: when working on PC2, PC1 and PC3 Start-Stop
software must be closed, etc.
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Multiple transcribers can see whether a given file on a shared network drive has been "checked out
for transcribing by another person, and by whom. Only the person who is working on the file can
mark it "Done," and then everyone's Job Manager will show it as "Done" and who completed the
work.

When a transcriptionist moves the Job to the "Done" folder, all shared Job Managers update
automatically to reflect the new status.

A pool of transcriptionists can work-share their Job Managers on any folder, or any group of sub-
folders.

Transcriptionists can point their Job Managers to different folders or drives; an unlimited number of
“shared" folders can be created.

This does not require running a “server” application on a “server” PC; merely select the folder(s) you
want to share and Start-Stop units communicate via their shared LAN. System creates a shared
Microsoft Access .MDB file in the root of each folder that's being shared for transcription.

1) Click the checkbox to begin setting up NetWork Pro.

2) Browse to the Network folder, click on it. This can be local, or on any shared network
drive. (NOTE: If folder of incoming dictation or audio files is located on a network
drive, all mapped drive letters must be the same. For example, if drive “S:\Sample
Audio Files” is the shared drive, then transcriptionists on your network who want to
share this work must all have their PCs mapped as drive “S:\Sample Audio Files”).

3) Click OK. Another menu will appear.

g By
Start-Stop [&J

NOTE!: ALL settings on the next screen for
ALL USERS sharing this Job Manager will be affected.

OK

4) On this menu, you can select the properties for the SHARED Job folder, and
designate whether you want to share sub-folders or not.
During operation with a group of transcriptionists, they will all instantly see each file that has been
checked out for transcribing (“Current User”) as well as any Jobs that have been marked “Done” by
the transcriber who completed those particular jobs. When transcribers click “Move to Done” on their
screen, all of the other transcriptionists’ Job Managers will show “Moved to Done” for the item(s)
actually moved.
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— ] N
&F Network Job Manager Settings l = | =] I%J

Sub Folder Options for Network

If you click OK_. changes will take effect the next me you close
and then re-open the Job Manager if you are the only user in the

— Check here if you want the Job Manager to include monitoring
all of the Subfolders under the Current Folder

I~ §total the duration of all files in the Job manager. [Note: This may i
islow down opening and refreshing the Job Manager]). This applies to!
allnework users...

— Check here if you would like to prevent a file from being opened
by sewveral users at the same time.
Yodal Files

— W ould you like to include Yodal Demographics in the Job
manager grid?

D atabase.

oK ]

Cancel I

5)

6)

7

8)

Jobs can be loaded by either double-clicking on the line containing the recording you
want, or by highlighting that line with a single click then clicking Load Job button. The
actual # of total jobs is dynamically indicated to the right of the Job Button.

High Priority jobs can be marked with the “Stat” column and they’ll appear in bright
green, and are sortable by priority. -New Notes Column allows you to enter any
special notations or comments about each recording (click on the cell; an arrow will
appear, then you may begin typing) -Sortable duration column shows length in hours,
minutes and seconds

Miscellaneous checkboxes - Ability to delete multiple jobs at once in the Job Manager
is not recommended, but allowed, if you check the box to enable that feature.
Transcriptionists may also be automatically notified with a warning that the job they
are opening and playing has already been marked “Done.”

Duration Option - The duration option allows viewing file lengths of audio dictations

made in WAV, MP3, and WMA formats to be displayed in terms of minutes and
seconds as an additional column on the Job Manager.
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Book Marks

The Start-Stop will let you save up to 16 bookmarks for each transcription or recording. The
bookmarks are saved with respect to Elapsed Time. You can type in a separate text label for each of
the bookmarks to help you remember what they’re for.

@ Bookmark # 2 I_‘:’___@Jﬁ
& | A A A
EED gp.00:12 | CIrALL)

To Set Bookmark

Position your audio file to the point in time where you want the bookmark to be set, and then click on
the SET pushbutton.

OR....

Go to Configure... Pedal Configuration from the Start-Stop’s main menu screen, and set up a pedal
for Bookmarking operation by checking “Check here if you want a pedal to be used for
bookmarking instead.” Every time you tap that pedal, a bookmark will be inserted.

OR....

Use a keyboard “Hot Key” to create bookmarks instantly. You can change the hotkey assignment
by clicking on Configure....and Hotkeys from the Start-Stop OmniVersal main menu screen.

To clear a bookmark:_Click on the triangle of the bookmark you want to clear. It will turn green.
Now click on the CLEAR pushbutton to clear out the bookmark.

To go back to a bookmark: To go instantly to a bookmarked position (the audio clip will go to the
bookmarked position), just double-click on the triangle with your mouse.

To save your bookmarks: Bookmarks are automatically saved as you create them.
To delete bookmarks for the current audio file or for all audio files: Clearing the bookmarks can

be done by clicking on the “Clr ALL” button. It will ask you if you want to delete all bookmarks for the
current audio file. Answer Yes or No.
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Automatic display of bookmarks previously saved: The Start-Stop Omniversal program is
“smart” and will automatically bring up the bookmark menu, if you had created or saved bookmarks
in a previous session.

Recording Mode Bookmarks

You can perform “live” bookmarking or annotation during a recording session. The procedure for
setting and labeling bookmarks is similar to the above description. A red background will indicate
that your bookmarks are being created while recording: This is especially useful for courtroom or
deposition recording.

E& Bookmark # 3 =|B3| X
& | i A £
CEED go.0052 CirALL )
F- I B
] c\12-21-2012 Board Meeting from Old Tape System.wav ==
File Configure Window FTP/SFTP Line Counter Stopwatch Help Upgrade
I@ @ 00:00:16 ’Fnbs & marks ) E y URL ) 5 Audio )
I I T | = | C S
Rwd FFwd Play Pause Step Step Stop Flecord \ ‘ \
Eack ke Left  Middle Right @
FEAY FAE 12730799 00:00:00 ] 2 secs,
L1 Inslant Sound Step Auto 3
Magnifier Amourt Backstep
10% | 190% _—
o ~ G Filz Size File Length =
SPEED 100% ¥ Consfanf Fifcé  Famat
\

The Bookmark function maintains an audio-file/lbookmark association list under a folder called
“Bookmarks” located in your PC’s Windows folder.
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APPENDIX A — Time Stamp Control Codes (optional)

(Capitalization, brackets and spelling are very important!)

Key: Code:
BACKSPACE {BACKSPACE} or {BS} or {BKSP}
BREAK {BREAK}

CAPS LOCK {CAPSLOCK}
DELETE {DELETE} or {DEL}
DOWN ARROW {DOWN}

END {END}

ENTER {ENTER}

ESC {ESC}

HELP {HELP}

HOME {HOME}
INSERT {INSERT}

LEFT ARROW {LEFT}

NUM LOCK {NUMLOCK}
PAGE DOWN {PGDN}

PAGE UP {PGUP}

PRINT SCREEN {PRTSC}
RIGHT ARROW {RIGHT}
SCROLL LOCK {SCROLLLOCK}
TAB {TAB}

UP ARROW {UP}

F1 {F1}

F2 {F2}

F3 {F3}

F4 {F4}

F5 {F5}

F6 {F6}

F7 {F7}

F8 {F8}

F9 {F9}
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APPENDIX B — Common Error Screens

(Note: These errors are advanced messages and may require you to contact Technical Support .)

—_—

l“:'
_Notice..?l ‘ -

Invalid serial number: Please check serial number located on
your invoice!,

Solution 1: Retype in the serial code number. Because of the size and multiple letters and
number combinations, a mistyped code could cause this issue.

Solution 2: If this is your first time installing, make sure your Anti-Virus software and any
malware software is turned off. The authorization connects via the internet and it may be
blocked due to security restrictions on your computer.

Solution 3: Please contact Technical Support as there may be an activation issue.

l _ Flenot Found;
Use Mailchippers

OR Help l

Solution 1: The above error may occur if the file format is unrecognized or the proper codecs
have not yet been loaded. This commonly refers to ZIP type files which are compressed files,
and are normal type download files from internet sources. You will need to extract the file
before playing or set up using MyDictation function.

Solution 2: Contact Technical Support.
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APPENDIX C - Troubleshooting

Issue:

Resolution:

Pedal Doesn’t Work

Close application, unplug pedal, plug in
pedal, restart computer, restart
application

Download USB Tester — pedal needs
to be replaced if any of the pedals do
not turn red when pressed.

Application doesn’t start

Restart computer
Reinstall software

File Loads but won’t play

Restart computer

Is the file an approved format? File
Formats

If the file is on a CD/DVD, try copying to
your computer and load from this
location.

No Sound from Head Phones

Close application, unplug headphones,
insert headphones, restart computer
Try a different USB port or audio plug,
restart application

Test sound with other software/ try
headphones on different computer if
available.

Unplug Head Phones; do you have sound
from speakers? Then Unplug speakers (if
possible) and just plug in Head Phones.
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TECH SUPPORT: Please visit Technical Support and click on Email Tech Support. You will
be given a short form to complete which will assist us in helping you as quickly as possible.

Toll-Free Tech Support
Call us toll-free (USA 48 States) 1 (866) 254-0714 x1 Monday - Friday 9:00 AM - 6:00 PM,
Saturday 11:00 AM-1:00 PM Eastern Time (Florida) - within the USA.

If you’re outside the USA, call (727) 939-8853. We want you to be completely happy with your
purchase. We will be glad to answer any questions you have about setup, installation or use.

FAX Tech Support

FAX us at (810) 821-6940. Please include the following information: Your Name, Company
Name, Address, Telephone Number, Date Purchased, Type of Product(s) purchased from
HTH Engineering, Detailed information on the type of computer you are using, detailed
description of your problem or question.

High Speed Internet Users

For those customers who are using high speed internet connections, we can assist through
web conferencing with GoToMeeting™ or GotoAssist™. These products allow the support
technicians to view your computer remotely and assist you just like they were sitting right in
front of your computer.

LIMITED WARRANTY

This unit is guaranteed against defects in material or manufacture for a period of 1 year from
the date of original purchase. Please call (727) 939-8853 or (866) 254-0714 (Toll-Free USA &
Canada) to initiate repair procedures and be given the address for returns (RMA# required).
Headsets have a 90-day warranty.

The unit will be repaired or replaced, at seller’s discretion. Shipping costs cannot be
refunded. No other warranties are expressed or implied. Seller accepts no liability for fitness
for use in intended application. Liability is limited strictly to the purchase price of the unit.

HTH Engineering, Inc.,

Tarpon Springs, Florida

Phone: (727) 939-8853 FAX (810) 821-6940
Website: http://www.startstop.com

Notes -Windows is a registered trademark of Microsoft Corporation -Direct-X is a registered trademark of Microsoft
Corporation -True speech is a registered trademark of the DSP Group -Dialogic™, Play All™, Digital Voice ™,
Dictaphone ™, DVIPS™, Crescendo™ and Sun™ Microsystems, ProCat™, Creative SoundBlaster™, iPhone®,
Blackberry® are all registered trademark of their respective companies. -Specifications subject to change without notice.
Not responsible for typographical errors.
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